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PROFILE OF THE COLLEGE

Crowning a rustic hiflock in a majestic splendour and set against the lush green undulant,
sylvan ambiance, Prof. Kandoth Memorial College has already marked a noble legacy in the
cducational scenario of North Malabar. The college with its unique semi-circular edifice has a
picturesque site near Thumpeny Shrine, Madampam on the eastern side of the Taliparamba- Iritty

State Highway and it comes under the jurisdiction of Sreekandapuram Muncipality, Irikkur Block,
Kannur District, Kerala.

The college was established in 1995 as & self-financing institution and was converted into an
aided college in 1997. it is affiliated to Kannur University and recognised by NCTE. This temple of
leamning is dedicated to the Sacred Heart of Jesus and named after Prof, Joseph Kandoth, who was an
educational visionary, social reformer and a zeolous missionary. He initiated the historical migration
of Knanaya Catholic Community which in its tum changed the social and economic history of
Malabar.

At present, Archbishop of Kottayam Arch eparchy, Mar Mathew Moolakkat is the patron and
Mar Joseph Pandarasseril, the Auxiliary Bishop is the manager. The college is accredited by NAAC
with "A’ grade in 2006, and 2016 (4 point scale). The college is a RUSA 2.0 Beneficiary.

VISION

Excellence and committed service in every realm of teaching endeavour.

MISSION

To nurture the holistic development of prospective teachers for a just and humane society.

OBJECTIVES

» To equip the teachers to develop and practice innovative methods and strategies in teaching
leamning process

» To develop into a centre of excellence in teacher education for preparing quality teachers.

» To promote learning, rescarch, extension activities and development.

» To develop intellectually competent, morally upright, psychologically integrated and socially
committed teachers for service in the emerging global scenario of education,

» To acquire effective communication skills and leadership qualities
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Committee of Academic and Administrative Audit

Convenor:

Members:

Dr. Rekha K.R.
Associate Professor, Dept. of English

Dr. Jessy N.C

Principal

Dr. Prasanth Mathew,

Assistant Professor, Dept. of Physical Science

Dr. Sholy Joseph K.
Assistant Professor, Dept. of Mathematics

Dr. Veena Appukuttan
Assistant Professor, Dept. of Social Science

John P, T.

College Librarian
Minimol Simon

Junior Superintendent
Nithin Jose

Student Representative

Composition of the Academic and Administrative Audit
which undertook the on-site visit

External Expert: Dr. Reena Sebastian,

Members:

IQAC-Co-Ordinator,
SES College, Sreekandapuram

Dr, Jessy NC

Principal,

PKM College of Education, Madampam
Dr, Rekha KR

1QAC, Co-Ordinator
PKM College of Education, Madampam
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REPORT OF ACADEMIC AND ADMINISTRATIVE AUDIT

GENERAL INFORMATION

1. Name & Address of the institution:

PKM College of Education, Madampam

2. Year of Establishment: 17-06-1995
3. Programmes: B.Ed.
1. English
4. Optional Subjects: 2. Malayalam
3. Mathematics
4. Natural Science
5. Physical Science
6. Social Science
5.No.of Courses Offered: Core: 8 Pedagogic: 24 Elective: 2 EPC: 4
Value Added: 3
Associate Professor: 3
6. No. of Teaching Staff:
Assistant Professor: 5
Guest-Lecture: |
7. No of Administrative Staff: 14
8. Total No. of Students: Female: 91 Male:7

9. Major Institutional features:
(As perceived by Audited Team)

» RUSA 2.0 Beneficiary

e (Conducted Environmental, Green, and
Gender Audits

e Collected and analysed feedback from
stakeholders.

¢ Institutional financial assistance staff and
students

e Well organised extension and outreach
activities

¢ Innovative teaching leaming process,

e Maintaining proper office documents

e Bi 2 hi

9, Date of the Academic and Administrative Audit:

07-03-2019
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CURRICULUM ENRICHMENT:

1. Is the college operationalize the curriculum in its own
way satisfying national and state educational standards and
requirements for teacher preparation?

The college aligns its curriculum with national educational
requirements, integrates theoretical knowledge with
practical applications, and offers a logical progression of
courses,

2. Are course objectives and outcomes are aligned with
graduate attributes

The goals and objectives of the course are in line with new
developments in education, including the integration of
technology, inclusive education, and global points of view.

3. Flexibility in curncular transactions

The institution preserves its flexibility through the use of a
vaniety of teaching techniques, such as case studies,
experiential leaming activities, the use of technologically
improved leaming resources, and adequate training for
faculty members to successfully implement innovative
pedagogical approaches.

4, The way of providing dynamic and updated curricular
inputs and opportunities for internship and placement

Enhancing collaborations with communities, educational
institutions, and schools to givc pre-service teachers
meaningful real-world experieace.

Expansion of possibilities for experiential learning,
including as ficld rescarch, internships, and community
service initiatives, to help students develop their
perspectives and abilities.

5. The way of honouring student diversity

Recognizing the diversity of students by determining their
learning needs and updating the curriculum on a regular
basis to reflect new developments in the field of education
as well as best practices.

6. How the assessment methods aligned with program
objectives and appropriate in catering the students’ needs

A variety of assessment techniques, such as written
assignments, presentations, and practical cvaluations, are
used to meet the needs of students and are in lino with the
goals of the programme.

FACULTY AND STAFF:

1. Quality of the teachers in terms of their
qualifications and professional developments

Offering faculty members opportunities for professional
development so they can improve their pedagogical abilities
and use innovative methods of instruction.

2. ICT skills and competency acquired by teachers

Arranged training courses on how to utilise technology in
the classroom wisely and how to create inclusive leamning
environments,

3. Staff empowerment strategies

Organised training sessions on the creation of inclusive
learning environments and responsible utilisation of
technology in the classroom.
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4. Innovative evaluation process implemented by the
institution

Use of a fair evaluation strategy that include formative and
summative evaluations as well as quick, helpful feedback.
promotion of realistic assessment techniques that evaluate
reflective behaviours and real-world teaching competencies.

RESOURCES:

1. The facilities in classrooms and other technology
resources for effective teaching learning?

Sufficient seating arrangements and fumnishings, amble
space for academic and social interactions, as well as
adequate technological infrastructure, such as interactive
whiteboards, projectors, displays, and sound systems in
conference rooms and classrooms. variety of teaching tools
and resources are used to accommodate various learning
preferences and increase student involvement in the
classroom.

2. The Library infrastructure and leaming resources

Textbooks, reference materials, and educational resources
are readily available and Infrastructural mamtenance
committee is monitoring the developments. there are
enough volumes and journals to enable the teaching of the
curriculum, Rare books can be borrowed from other
universities.

3. Available resources for promoting rescarch culture

College promote research activities through College
Research Development Cell, which provide various support
for faculty and student's research endeavors, and continuous
cfforts for integration of rescarch into teaching and learning
practices.

4. The opportunities provided for students to access

The college is offering targeted scholarships and

scholarships and endowments endowments for meritorious students, underrepresented
groups, economically disadvantaged students, and those
with special needs. The college welfare committee has the
responsibility of welfare of both staff and students.
STUDENT OUTCOMES;

1. Institutional cfforts for student progression

Through academic advising, career counselling, and
mentorship programmes, the institution supports the
progress of students while encouraging leadership and ICT
excellence. Students are prepared for a variety of
professional environments by being given access to
resources, internships, and networking opportunities, which
help them acquire the information and skills necessary for
success in their industries,
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2. The pass percentage of students in competitive
examinations like TET/ SET/ NET etc.

The pass percentage of the students in competitive
examinations are usually high since adequate support and
measurements like academic advising, career counscelling,
academic - personal counscelling and coaching to promote
student well-being and success in competitive examinations
are provided

3, How successful are program graduates in securing
placement in teaching position

PKM graduates are well-positioned for success in
educational jobs since they typically exhibit good
pedagogical skills, in-depth subject knowledge, and
effective classroom management abilities. They flourish in
numerous areas of their lives at the same time,
demonstrating their versatility and well-rounded
development outside of the classroom.

4, Alumni contributions for institutional development

The alumni provides strong support for all activities of the
college especially as human resources, support in academic
mentoring, carcer counsclling and to facilitate knowledge
sharing, collaboration, and ongoing support for practicing
student teachers.

ADMINISTRATIVE PROCEDURES:

1. The transparency and efficiency in student
enrolment processes?

The college maintains transparency in its enrollment
process, including admission criteria, eligibility
requirements, and documentation verification. It also
prioritizes efficiency in handling applications, making
admission decisions, and managing enrollment procedures

2, The institutional level decentralisation of academic
and administrative policies and regulations.

The college uses decentralisation in its administrative and
academic operations (o guarantee swift responses to
questions and open lines of contact. The monthly staff
coordinator is in charge of student leaming and activities,
and the college superintendent shares administrative
responsibilities jointly to increase efficiency and
responsibility throughout the institution.

3. The status of student support services available,
such as mentoring, academic counselling, career
guidance etc.

The college offers a range of student support services,
including mentoring, academic counseling, and career
guidance. These services are designed to assist students in
their academic and personal development, providing them
with the resources and guidance needed to succeed in their
educational and career goals,

4. How the institutional E-governance facilities are
managed ?

E - goverence in academic and administrative areas,
transparent budgeting processes, regular financial audits,
and adherence to regulatory requirements
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QUALITY ASSURANCE:

1. What processes are in place for continuous program

improvement and quality assurance?

Establish dedicated quality assurance cells or
committees responsible for supervising quality
enhancement efforts, performing audits, and facilitating
ongoing improvement processes in academic and
administrative domains. In addition to it proper
feedback mechanism is also maintained.

2. How does the institution ensure compliance with
accreditation standards and requirements

The organisation collaborates with industry partners,
peer organisations, and external stakeholders to
measure performance, exchange best practices, and get
input for development. This joint strategy aims to
provide guidelines and encourage continuous
improvement projects.

3. Are there mechanisms for monitoring and addressing
issues related to diversity, equity, and inclusion to track

new educational trends and policies

The institution regularty reviews its programs and
conducts self-assessment exercises to evaluate their
cffectiveness, identify strengths and weaknesses, and
develop improvement strategies. These periodic
evaluations aim to improve program quality, address
areas for enhancement, and create action plans for
Ongoing progress.

4. The quality of outreach and extension activities

Offering professional growth opportunities for faculty
and staff members to booster their expertise,
proficiency, and capabilities in quality assurance,
evaluation, and educational leadership. This ensures
continuous improvement in teaching standards,
assessment practices, and administrative effectiveness
within the institution.

5. Best Practices of the institution

Implementing structured quality assurance
processes as best practices , college assured it's
contribution to the development of the society. Bio
farming in the campus and activities of PKM
Sports Academy are the two best practices of the
college during the academic year.

Page 10 of 1(
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lRL’('O.\lM ENDATIONS FOR QUALITY ENHANCEMENT OF THE INSTITUTION:

»

“u.

Provide regular trai'ning and professional development opi)oriﬁnftiés for faculty and staff to enhance
their skills, knowledge, and effectiveness.

Implement pedagogical approaches and technologies that promote active learning, critical thinking,
and student engagement.

Encourage faculty to incorporate diverse teaching methods and assessments to meet the needs of
different learners.

Promote interdisciplinary collaboration and partnerships to address complex challenges and advance
knowledge in key areas.

Engage community stakeholders in advisory boards, commitrees, and strategic planning processes to
ensure alignment of institutional goals with community needs and priorities,

Develop and implement long-term financial strategies to ensure the institution's fiscal health and
sustainability.
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PROFILE OF THE COLLEGE

Crowning a rustic hillock in & majestic splendour and set against the lush green undulant,
sylvan ambiance, Prof Kandoth Memonal College has already marked a noble legacy in the
educational scenario of North Malabar, The college with its unigue semi-circulas edifice has a
picturesque site near Thumpeny Shrine, Madampam on the eastern side of the Taliparamba-Iritty
State Highway and it comes under the jurisdiction of Sreckandapuram Muncipality, Irikkur Block,
Kannur District, Kerala,

The college was established in 1995 as a self-financing institution and was converted into an
aided college in 1997, 1t is affiliated to Kannur University and recognised by NCTE. This temple of
learing is dedicated to the Sacred Heart of Jesus and named after Prof. Joseph Kandoth, who was an
educational visionary. social reformer and a zeolous missionary. He initiated the historical migration
of Knanaya Catholic Community which in its turn changed the social and economic history of
Malabar

At present, Archbishop of Kottayam Arch eparchy, Mar Mathew Moolakkat is the patron and
Mar Joseph Pandamsseril, the Auxiliary Bishop is the manager. The college is accredited by NAAC
with 'A’ grade in 2006, and 2016 (4 point scale). The college is a RUSA 2.0 Beneficiary.

VISION

Excellence and committed service in every realm of teaching endeavour

MISSION

To nurture the holistic development of prospective teachers for a just and humane socicty,

OBJECTIVES

# To equip the teachers to develop and practice innovative methods and strategies in teaching
learning process

# Todevelop into a centre of excellence in teacher education for preparing quality teachers

To promote leamning, research, extension activities and development,

» To develop intellectually competent, morally upright, psychologically mtegrated and socially

commiitted teachers for service in the emerging global scenario of education

To acquire effective communication skills and leadership qualities

Y

N
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Committee of Academic and Administrative Audit

Convenor;

Members:

Dr. Rekha K.R.
Associate Professor, Dept, of English

Dr, Jessy N.C
Principal

Dr. Prasanth Mathew,
Assistant Professor, Dept. of Physical Science
Dr. Veena Appukuttan

Assistant Professor, Dept. of Social Science

Dr. Sinoj Joseph
Assitant Professor, Dept. of Mathematics

John P, T
College Librarian

Minimol Simon
Junior Superintendent

Ms. Sivakeerthana Dinesh
Student Representative

Composition of the Academic and Administrative Audit
which undertook the on-site visit

External Expert: Dr. Reena Sebastian,

Members:

Metric No: 6.1.3

1QAC-Co-Ordinator,
SES College, Sreekandapuram

Dr. Jessy NC
Principal,
PKM College of Education, Madampam

Dr, Rekha KR
IQAC, Co-Ordinator
PKM College of Education, Madampam
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REPORT OF ACADEMIC AND ADMINISTRATIVE AUDIT

| GENERAL INFORMATION
|

. T '

1. Name & Address of the institution:

PKM College of Education, Madampam

2. Year of Establishment:

i 17-06-1995

§

| 3. Programmes:

4. Optional Subjects:

| 5.No.of Courses Offered:

I

6. No. of Teaching Staff:

| B.Ed,
I, English
2, Malayalam
3. Mathematics
4. Natural Science
5. Physical Science
6. Social Science

Core: 8 Pedagogic: 24 Elective: 2 EPC: 4 ‘

|

Value Added: 3

Associate Professor: 3
Assistant Professor: 5§

Guest-Lecture: |

7. No of Administrative Staff,

| 8. Total No. of Students:

9. Major Institutional features:
{As perceived by Audited Team)

9, Date of the Academic and Administrative Audit:

Metric No: 6.1.3

,l.‘ —

Female: 92 Male: 8

1. Implementing UN-SDGs in curniculum
transactions

2. Professional Development opporfunities.

3. Institutional financial assistance for staff and
studenty

4. Conducted Environmental, Green, and
Gender Audits

5, Collected and analysed feedback from
stakcholders

6, Extension and outreach activiries are properly
documented.

7. Students research mitiatives

8. Jubilee years Initiatives

9. Institution twinning programme

03-03-2020
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‘ CURRICULUM ENRICHMENT:

1. Is the college operationalize the curriculum in ifs own
| way satisfying national and state educational standards and
requirements for teacher preparation?

2, Are course objectives and outcomes are aligned with
graduate aftributes

| 3. Flexibility in curmicular transactions

The college implements its curriculum by ensuning a clear
progression of courses, integrating theoretical knowledge
with practical applications, and aligning it with national
educational standards

The course objectives and outcomes are designed to align
with modem trends in education, including the integration
of technology, inclusive education practices, and global

perspectives.

The college ensures flexibility by employing various
teaching strategies, such as case studies, expeniential
learning activities, and technology-enhanced leaming tools,
Additionally. faculty receive adequate training to
effectively utilize innovative pedagogical approaches.

4. The way of providing dynamic and updated curricular
inputs and opportunities for intemship and placement

Enhancing collaborations with schools, educational
organizations, and communities to offer valuable practical
experiences for pre-service teachers,

Expanding experiential leaming opportunities, like
internships, community service projects, and field research,
to enrich students’ perspectives and skills,

5. The way of honoun:ng student diversity

Recognizing student diversity through the identification of
leaming needs and the regular review and updating of the
curriculum to integrate emerging trends and best practices
n education.

6. How the assessment methods aligned with program
objectives and appropriate in catering the students’ needs

Diverse assessment methods, such as written assignments,
presentations, and practicum evaluations, are tailored to
meet student needs and aligned with program objectives,

FACULTY AND STAFF:

1 Quality of the teachers in terms of their
qualifications and professional developments

Provision of professional development oppormunities for
faculty to enhance their pedagogical skills and incorporate
innovative teaching methods.

2, ICT skills and competency acquu’cdb\ teachers

3. Staff empowerment strategics

Metric No: 6.1.3

Structured training programs focusing on the effective i
utilization of educational technology and methods for
promoting inclusive learning environments

s : |
| Adequate incorporation of interdisciplinary viewpoints and |
| exposure to real-world educational issues, along with ample |
| opportunities for professional growth in emerging areas of
education

Page 16 of 1(
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| 4 Innovative evaluation process implemented by the Implementing a well-rounded nssessment  strategy  that

| institution mcludes both ongoing and final assessments, offering timely
and constructive feedback.
Promoting authentic assessment techniques that evaluate
practical teaching skills and reflective methods.
RESOURCES:

I. The facilities in classrooms and other technology
resources for effective teaching learning?

T Adequnlc Sca_li;lg capacity, furnitures, Presence of sufficient

| technology infrastructure including interactive boards,

1 projectors, screens, and sound systems in classrooms and
conference halls and sufficient space for academic and other
interactions

Diversification of instructional matenals and teaching aids

in the classroom,

to cater to different leaming styles and enhance engagement |

2. The Library infrastructure and learning resources

3. Available resources for promoting research culture

Fully automated library, adeguate number of books and

| journals, availability of textbooks, reference materials, and
| educational resources to support curniculum delivery, Rare
| books are make available on loan from other colleges.
Infrastructural maintenance committee is monitoring the
developments.

providing support for both faculty and student research
initiatives and striving for the integration of research into
teaching and learning methods, Financial aid 1s available for
stafl and students to encourage research endeavors. The
College Research Development Cell is responsible for
promating research.

| 4. The opportunities pr‘(;vnded for students to access
scholarships and endowments

STUDENT OUTCOMES:

The college provides specific scholarships and endowments
aimed at supporting underrepresented groups, economically
disadvantaged students, and those with special needs. The
college welfare commuttee is responsible for the well-being
of bath staff and students

|. Institutional efforts for student progression

The college offers professional development opponuniues_—

for students to improve their pedagogical skills, integeate

mnovative teaching methods, and stay updated on current

cducational research and trends. These opportunities also
support their progression into higher education

Page 17 of 1(

The college is dedicated to promoting research activitics h):—

I

|




(2. The pass percentage of students in competitive Provides comprehensive student support services, including
examinations like TET/ SET/ NET et academic advising, career counselling. academic - personal
counselling and coaching to promote student well-being and
SUccess in competitive examinations, Thus, pass percentage
of competitive examinations is very high,

3. How successful are program graduates in securing | College keeps efficiency in processing applications,
placement in teaching position admissions decisions, and enrolment procedures, Also keeps
transparency in admission criteria, eligibility requirements,
and documentation verification processes.

4. Alumni contributions for institutional dcvclopﬁwm The alumni provide strong support for all activities of the
college especially as human resources, support in academic
mentoring, career counsclling, financial support and to
facilitate knowledge sharing, coflaboration, and angoing
support for practicing student teachers.

ADMINISTRATIVE PROCEDURES:

I. The transparency and efficiency in student College keeps efficiency in processing applications,

enrolment processes? admissions decisions, and enrolment procedures, Also keeps
transparency in admission critenia, eligibility requirements,
and documentation verification processes

2. The institutional level decentralisation of academic | The college embraces decentralization in both academic and |
and administrative policies and regulations. administrative processes, maintaining clear communication
channels and promptly responding to inquiries and requests. |
A monthly staff coordinator oversees student leaming and
activities. Administrative duties are shared with the college

| supenintendent. !
3. The status of student support services available, | Comprehensive student support services, including skill
| such as mentoring, academic counselling, carcer enhancement, academic advising. counselling,
guidance etc, infrastructural facilities including ICT and career guidance

services are availuble in the college.

4. How the institutional E-governance facilities are E - goverence in academic and administrative arcas, B
managed ? transparent budgeting processes, regular financial audits,

| and adherence to regulatory requirements,

10
Metric No: 6.1.3 Page 18 of
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QUALITY ASSURANCE:

1. What processes are in place for continuous program
improvement and quality assurance?

[ Establish dedicated quality assurance cells or committees
responsible for supervising quality enhancement efforts,
performing audits, and facilitating continuous improvement

| processes in both academic and administrative domains

2. How does the institution ensure compliance with
accreditation standards and requirements

Engaping with external stakeholders, peer institutions to
compare performance, exchange best practices, and gather
| feedback for enhancement.

3. Are there mechanisms for munilo;ing and addressing
issues related to diversity, equity. and inclusion to track new
; educational trends and policies

| 4. The quality of cutreach and extension activities

Performing regular program reviews and self-assessment
activitics to assess program effectivencss, pinpoint strengths
and weeknesses, and create sction plans for improvement.

| P};vid'mg professional development opportunities for faculty |

and staff members (o enhance their skills, knowledge, and
competencies in quality assurance, assessment, and
cducational leadership

| 5. Best Practices of the institution

as best practices , college can ensure the delivery of
high-quality education and skills, and contribute to the
development of the society. Yoga in the campus and
Share your Spare are the two best practices of the
college during the academic year.

By implementing efficient quality assurance processes |

Page 19 of 1
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RECOMMENDATIONS FOR QUALITY ENHANCEMENT OF THE INSTITUTION:

#  Seek input from stakeholders, including students, alumni, employers, and mdustry experts.

~ Encourage and support faculty research and scholarfy activities through grants, funding, and institutional
resources

»  Provide comprehensive support services to enhance the academic, personal, and professional development of
students.

» Strengthen connections with the local community, industry partners, and other stakeholders through
collaborative mitiatives, service-leamning projects, and outreach programs.

~ Enhance the institution's relevance and impact while providing valvable experiential leaming opportunitics for
students,

# Diversify revenue streams through fundraising campaigns, alumni engagement initiatives, and strategic
partnerships with industry and philanthropic organizations,

1 / ) P )
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PROFILE OF THE COLLEGE

Crowning a rustic hillock in a majestic splendour and set against the lush green undulant,
sylvan ambiance, Prof. Kandoth Memonal College has already marked a noble legacy i the
educational scenario of’ North Malabar, The college with its unique semi-circular edifice has a
picturesque site near Thumpeny Shrine, Madampam on the eastern side of the Taliparamba-Iritty
State Highway and it comes under the jurisdiction of Sreckandapuram Muncipality, Irikkur Block,
Kannur District, Kerala.

The college was established in 1995 as @ sell-financing institution and was converted into an
aided college in 1997 Tt is affiliated to Kannur University and recognised by NCTE. This temple of
learning is dedicated to the Sacred Heart of Jesus and named after Prof, Joseph Kandoth, who was an
educational visionary, social reformer and a zeolous missionary. He initiated the historical migration
of Knanaya Catholic Community which in its tum changed the social and economic history of
Malabar,

At present, Archbishop of Kottayam Arch eparchy, Mar Mathew Moolakkat is the patron and
Mar Joseph Pandarasseril, the Auxiliary Bishop is the manager. The college is accredited by NAAC
with A’ grade in 2006, and 2016 (4 point scale). The college is a RUSA 2.0 Beneficiary

VISION

Excellence and committed service in every realm of teaching endeavour,

MISSION

To nurture the holistic development of prospective teachers for a just and humane society,

OBJECTIVES

» To equip the teachers to develop and practice innovative methods and strategies in teaching
learning process

» Todevelop into a centre of excellence in teacher education for preparing quality teachers.
To promote learing, rescarch, extension activities and development
To develop mtellectually competent, morally upnight, psychologically integrated and socially
committed teachers for service in the emerging global scenario of education,

» To sequire effective communication skills and leadership qualities

Page 22 of 1(
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Committee of Academic and Administrative Audit

Convenor:

Members:

Dr. Rekha K.R
Associate Professor, Dept. of English

Dr. Jessy N.C
Principal

Dr. Prasanth Mathew,

Assistant Professor, Dept. of Physical Science

Dr. Veena Appukuttan
Assistant Professor, Dept. of Social Science

Dr. Sinoj Joseph
Assitant Professor, Dept. of Mathematics

JohnP. T
College Libranan

Minimol Simon
Junior Superintendent

Mr, Sayooj V. V
Student Representative

Composition of the Academic and Administrative Audit
which underfook the on-site visit

External Expert; Sri. Sajeesh T J

Members:

1QAC-Co-Ordinator,
SES College, Sreekandapuram

Dr, Jessy NC
Principal,
PKM College of Educanon, Madumpam

Dr. Rekha KR
IQAC, Co-Ordinator
PEM College of Education, Madampam
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REPORT OF ACADEMIC AND ADMINISTRATIVE AUDIT '

GENERAL INFORMATION

1. Name & Address of the institution;

2. Year of Establishment;

3. Programmes:

4. Optional Subjects:

5.No.of Courses Offered:

PKM College of Education, Madampam

17-06-1995
B.Ed.
1. English S S
2. Malayalam
3. Mathematics
4. Natural Science
5. Physical Science
6. Social Science

Core; 8  Pedagogic: 24  Elective: 2 EPC: 4

Value Added: 3

f— — - —

| 6. No. of Teaching Staff:

Associate Professor; 3
Assistant Professor: 5

Guest-Lecturer: |

7. No of Administrative Staff:

14

8, Total No, of Students:

Female: 87 Male: 12

9. Major Institutional features;
(As perceived by Audited Team)

9. Date of the Academic and Administrative Audit:

Metric No: 6.1.3

s_—

. Implemented TEAMS LMS sofiware
2. Started using PFMS for Govt. Financial
transactions, {
3. Oppam-2020 Covid-19 intervention
prerammes ‘
4. Care our Earth Initiative
5. Share Your Spare Movement

22-03-2021
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CURRICULUM ENRICHMENT:

I. Isthe c;,\llegc operationalize the curriculum in its own | The college implements its curriculum to adhere to both
way satisfying national and state educational standards and | National and State educational standards for teacher |
requirements for teacher preparation? preparation. [t ensures that its coursework, field |

expeniences, assessments, and professional development are
in line with these standards.

2. Are course objectives and outcomes are aligned with The course objectives and outcomes are designed to align
| eraduate attributes with current trends in education, including the integration
1 of technology, inclusive education practices. and global

perspectives.
‘:Fli:ub_ll—n) in curricular transactions Maintaining flexibility in curriculum delivery involves

integrating various teaching strategies, such as field trips
and technology-enhunced learning tools. Additionally,
faculty receive adequate training to accommodate diverse |
leaming styles, thus promoting a meaningful leaming
aniea o i experience within the curviculum, ‘
4. The way of providing dynamic and updated curricular Enhancing collaborations with schools, educational

inputs and opportunities for internship and placement institutions, and communities to offer valuable practical
experiences for future educators.

Expanding experiential learning options, such as

{ intemships, community service initiatives, and field

v ~ N research, to enrich students' perspectives and competencies.
| 5. The way of honouring student diversity The student diversity is honoured by incorporating diverse
literature, multicultural content and project reflecting
student diversities.

6. How the assessment methods aligned with program Various assessment methods such as projecis,

objectives and appropriate in catering the students’ needs presentations, and written assignments are adopted which
allows the holistic evaluation, accommodating individual
strengths and interests. This ensures alignment with
curriculum enrichment goals while fostering student
| engagement and growth.

| FACULTY AND STAFF: i
| 1. Quality of the teachers in terms of their The teacher educator hold appropriaie degrees, =
qualifications and professional developments certifications, and subject knowledge that meet educational
benchmarks. Additionally, they participate actively in
ongoing professional development through webinars,
conferences, and advanced training, which enhances their
i pedagogical skills, ensuring effective teaching methods and
= = s e _| positive student learning outcomes.
2. 1CT skills and competency acquired by teachers | Teachers have acquired ICT skills and competency through |
| training programs, workshops, and professional ‘
development sessions. These initiatives have equipped them
with the ability to effectively integrate technology mto their
teaching practices, enhancing the leaming expenence for l
students and preparing them for the demands of a digital
. age |
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3. Staff empowerment strategies

Strategies for empowering staff members include offering
chances for professional development, promoting
collaboration, implementing mentorship imitiatives, and
cultivating a positive and supportive workplace atmosphere.

4. Innovative evaluation process implemented by the
institution

Implementation of a balanced assessment approach,
including both formative and summative assessments, with
timely and constructive feedback.
Encouragement of authentic assessment methods that assess
real-world teaching competencies and reflective practices.

RESOURCES:

I. The facilities in classrooms and other technology
resources for effective teaching learning?

Sufficient Eeﬁli—ng capacity and fumiture, along with a well-
equipped technology infrastructure (projectors, screens,
sound systems) in classrooms, provide ample space for

academic activities and interactions. Diverse instructional
materials and teaching aids are used to accommodate
varions leaming styles and boost classroom engagement.

2. The Library infrastructure and learning resources

3. Available resources for promoting research culture

4. The opportunitics provided for students to access |

scholarships and endowments
|

| College prumou.; rescarch activities through College

The college offers lot of books, journals, textbooks and
other study materials needed for teaching. . Rare books are
make available on loan from other colleges.

{

| Research Development Cell, which provide varions support

for faculty and student’s research endeavors, and continuous

efforts for integration of research into teaching and learning
practices,

“The col Iégc is offcring targeted schol-nrshlps and
endowments for meritorious students, underrepresented |
groups, economically disadvantaged students, and those ‘

with special needs. The college welfare committec has the |

responsibility of welfare of both staff and students. }

| STUDENT OUTCOMES:

I Institutional efforts for student progression

2. The pass pereentage of students in competitive
examinations like TET/ SET/ NET etc

Metric No: 6.1.3

[ The institution suppbrls student ﬂd\'xmccmemvlhruugh
acedemic advising, career counseling, and mentoring
programs, promoting excellence in [CT and leadership, By
| providing access to resources, internships, and networking,
students gain vital skills and knowledge for success in their
respective fields, preparing them for diverse professional
environments,

The pass percentage of the students in competitive
examimations are usually high since adequate support and
measurements like academic advising, caroer counscelling,
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Metric No: 6.1.3

3. How successful are program graduates in securing
placement in teaching position

| academic - personal counscelling and coaching to promote
| student well-being and success in competitive examinations
are provided

| Graduntes of PKM frequently demonstrate suo;g
pedagogical skills, deep content knowledge, and effective
classroom management capabilities, positioning them for
success in educational carcers. Simultancously, they excel
in various aspects of their lives, showeasing their well-
rounded development and adaptability beyond academic
| setings.

"4, Alumni contributions for instilu(ionafdcvclopment

The alumni providcs'slroug support for all activities of the
college especially as human resources, support in academic
mentoring, career counsclling and to facilitate knowledge
sharing, collaboration. and ongoing support for practicing

' student teachers

ADMINISTRATIVE PROCEDURES;

1. The transparency and efficiency in student enrolment
processes?

The college maintains ilxilfspmency in 1ts enroliment
process, including admission criteria. eligibility
| requirements, and documentation verification. It also
| prioritizes efficiency in handling applications, making
admission decisions, and managing enrollment procedures.

| 2. The institulional level decentralisation of academic and

administrative policies and regulations.

mentoring, academic counselling, career puidance ctc

| 4. How the institutional E-governance faci

lities are

| managed 7

3. The status of student support services available, such as

The college implements decentralization in academic and |
administrative processes, ensunng clear communication
| channels and timely responses to inquiries. A monthly staff
coordinator oversees student learning and activities, while
administrative duties are shared with the college |
supenntendent. enhancing efficiency and accountability
| across the institution,

"The collzgaﬂ'crs a range of student support services,

: including mentoring, academic counseling, and career

| guidance, These services are designed to assist students in
their academic and personal development, providing them
with the resources and guidance needed to succeed in their

| educational and career goals,

| E ~ goverence in academic and administrative areas,
transparent budgeting processes, regular financial audits,
. and adherence to regulatory requirements
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QUALITY ASSURANCE

| 1. What processes are in place for continuous program
' improvement and quality assurance?

Establish dedicated quality assurance cells or committees
responsible for supervising quality enhancement efforts,

performing audits, and facilitating ongoing improvement
processes in academic and administrative domains. |

2, How does the institution ensure compliance with
accreditation standards and requirements

The institution partners with extemal stakeholders, peer
institutions, and industry associates 10 benchmark
performance, share best practices. and pather feedback for
improvement. This collaborative approach aims 1o establish
standards and promote ongoing enhancement efforts.

| 3. Ate there mechanisms for monitoring and addressing
1ssues related to diversity, equity, and inclusion to track new
educational trends and policies

|
\
'.

| self-assessment exercises to evaluate their effectiveness,

The tnstitution regularly reviews its programs and conducts

dentify strengths and weaknesses, and develop improvement
strategies. These periodic evaluatnons aim to improve
program quality, address areas for enhancement, and create
action plans for ongoing progress

4. The quality of outreach and extension activities

Offering professional growth opportunities for faculty and
staff members to bolster their expertise, proficiency, and
capabilities in quality assurance, evaluation, and educational
leadership. This ensures continuous improvement in teaching
standards, assessment practices, and administrative
effectiveness within the instinution,

'3, Best Practices of the institution
|

|

Through structured quality assurance processes
institution contributes to the development of the
| society, Care our Earth Initiative and Share your Spare
Movement are the two best practices of the college
during the academic vear.
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[ RECOMMENDATIONS FOR QUALITY ENHANCEMENT OF THE INSTITUTION:

Integrate technology ctch(ivciy across all aspects of the institution to streamline processes, enhance
communication, and facilitate lcarning.

Create an inclusive and welcoming environment that celebrates diversity and respects the perspectives
and experiences ol all members ol the community.

Invest in robust learning management systems, digital resources, and online platforms to support
hybrid and distance learning initiatives,

Encourage a culture of creativity and innovation where new ideas are welcomed, and experimentation
is encouraged

Establish innovation hubs or centers where faculty, staff, and students can collaborate on
interdisciplinary projects, research ventures, and entreprencurial endeavours,

Encourage cross-pollination of ideas across departments and disciplines to spark innovation and
problem-solving.

: ) o L/ | sl
aé)" QQ’/ C T e
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Name and Signature Name and Signature Name and Signature
External Expert IQAC, Co-Ordinator l’&mﬂ l'i;A
™. Q"ydzg(: 45 D \ssas &y plswd ml;‘h f%ﬁie OF EDUCATION
SREEKANDAPURAW, ,}%‘MADAMPAM

NUR OT.-57063
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P KM COLLEGE OF EDUCATION

MADAMPAM, KATTHAPRAM P O, KANNUR - 670631
(Govt. Awded Teacher Educatson Insttution affliased to Kannur University)
Recognized by NCTE, Inchided under UGEC 2(f) & 128 category
Accedined by NAAC with ‘A’ Grade, (Second cycle < posnt scalk)
RUSA 20 benoficury metitution

INTERNAL QUALITY ASSURANCE CELL

ACADEMIC AND ADMINISTRATIVE AUDIT

2021-22
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Metric No: 6.1.3

PROFILE OF THE COLLEGE

Crowning a rustic hillock in a majestic splendour and set against the lush green undulant, sylvan
ambiance, Prof. Kandoth Memonal Collepe has already marked a noble legacy n the educational
scenario of North Malabar. The college with its unique semi-circular edifice has a picturesque sife near
Thumpeny Shrine, Madampam on the castern side of the Taliparamba-Inity State Highway and it comes
under the jurisdiction of Sreckandapuram Muncipality. Inkkur Block, Kannur District, Kerala

The college was established in 1995 as a self-financing institution and was converted into an
aided coliege in 1997, It is affiliated to Kannur University and recognised by NCTE, This temple of
learning is dedicated to the Sacred Heart of Jesus and named afier Prof. Joseph Kandoth, who was an
educational visionary, social reformer and a zeolous missionary. He initiated the historical migration of
Knanaya Catholic Community which in its tum changed the social and economic history of Malabar

At present, Archbishop of Kottavam Arch eparchy, Mar Mathew Moolakkat is the patron and
Mar Joseph Pandarasseril, the Auxiliary Bishop is the manager. The college is accredited by NAAC with
'A" grade in 2006, and 2016 (4 point scale). The college is a RUSA 2.0 Beneficiary

VISION

Excellence and committed service in every realm of teaching endeavour.

MISSION

To nurture the holistic development of prospective teachers for a just and humane society,

OBJECTIVES

# To equip the teachers to develop and practice innovative methods and strategies in teaching
learning process

» Todevelop into a centre of excellence in teacher education for preparing quality teachers,

» To promote leaming, research, extension activities and development.

» To develop intellectually competent, morally upnght, psychologically mtegrated and socally
committed teachers for service in the emerging global scenario of education

7 To acquire effective communication skills and leadership qualities
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Committee of Academic and Administrative Audit

Convenor:

Members:

Dr. Veena Appukuttan

Assistant Professor, Dept. of Social Science

Dr, Jessy N.C
Principal

Dr. Prasanth Mathew,
Assistant Professor, Dept. of Physical Science
Dr. Rekha K.R.

Associate Professor, Dept. of English

Dr. Sinoj Joseph
Assitant Professor, Dept. of Mathematics

Minimol Simon
Junior Superintendent

Mr. Hrishikesh Babu M C
Student Representative

Composition of the Academic and Administrative Audit
which undertook the on-site visit

External Expert: Dr. R, K. Biju

Members:

IQAC-Co-Ordinator,
PRNSS College, Mattannur

Dr. Jessy NC
Principal,
PKM College of Education, Madampam

Dr. Veena Appukkuttan
[QAC, Co-Ordinator
PKM College of Education, Madampum
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REPORT OF ACADEMIC AND ADMINISTRATIVE AUDIT

GENERAL INFORMATION

1. Name & Address of the mstitution:

| 2. Year of Establishment:

PKM College of Education, Madampam

17-06-1995

3. Programmes:

4. Optional Subjects:

B.Ed

English
Malayalam
Mathematics
Natural Science
Physical Science
Social Science

O e L -

5.No.of Courses Offered:;

Value Added: 3

Core: 8 Pedagogic: 24 Elective: 2 EPC: 4

6. No. of Teaching Staff:

7. No of Administrative Staft:

Associate Professor: 3
Assistant Professor: 5

Guesi-Lecture: | [

13

8. Total No. of Students:

5=
9. Major Institutional features:

{As perceived by Audited Tean)

Female: 87 Male: 13

1. Integrating technology in all aspects of the
institution

2. Mega curricular project Next Generation (@
PKM

3. Peace Education

4. Renovation of physical and academic facilities

5. Post Covid fitness training  programme

9. Date of the Academic and Administrative !

Audit:

15-03-2022
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Metric No: 6.1.3

TCURRICULUM ENRICHMENT:

I. Is the college operationalize the curriculum in its own
way satisfying National and State educational standards and
requirements for teacher preparation?

The collepe operationalizes its curriculum to meet National

and State educational standards for teacher preparation. It
| aligns coursework, field experiences, assessments, and
| professional development with these standards

2, 'ﬂié'couts-«:__o!;oaivcs and outcomes are aligned with
graduate artributes

3. Flexability in curricular transactions

Course objectives and outcomes are aligned with graduate
attributes to ensurc that the students acquire the necessary
skills, knowledge, and values to thrive academically,
professionally, and personally, meeting the instiution's
cducational goals effectively,

meorporating diverse teaching strategies such as field trip,
technology enhanced learning tools and sufficient training
for faculty to accommodate different learning styles and

4. The way of providing dynamic and updated curricular
inputs and opportunities for internship and placement

5. The way of honouring student diversity

6, How the assessment methods aligned with ;;oﬁnlr\
objectives and appropriate in catering the students’ needs

communitiecs are strengthened to provide meaningful
practical experiences for pre-service teachers, Different
opportunities are also made available for students to gain
relevant skills and knowledge in the field by regularly
reviewing and integrating current industry trends and
advancements,

The student diversity is honoured by incorporating diverse
literature, multicultural content and project reflecting
student diversines.

Flexibility in cumicular transaction is maintained -by

promote meaningful leaming experience  within  the
curriculum |
Partnerships with schools, educational organizations, and

Various assessment methods such as  projects,
presentations, and written assignments are adopted which
allows the holistic evaluation, accommodating mdividual
strengths and interests, This ensures alignment with
curriculum  enrichment goals while fostering  student
engagement and growth,

[ FACULTY AND STAFF:

1. Quality of the teachers in terms of their
qualifications and professional developments

'I}iévcﬂ;ﬁilnv of teachers 18 chamctenzed by their quahficanons
and commitment to ongoing professional development
Teachers possess relevant degrees, certificanons, and subject
experiise, meeting educatoml saandards. They also actively
engige m continuous professional development actwities such
as warkshops, conferences, and advanced nammg enhances
thewr pedagogical skills, ensurmg effective teaching practices
and student leasing outcomes.
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Metric No: 6.1.3

[ 2. ICT skills and compctéﬁcf acquired by teachers

The teachers competency m this field are enhanced through
attending different seminars, conferences, webinars etc.,

3. Staff empowerment strategies

Staff empowerment strategies for faculty and staff include

providing  opportunities  for  professional  growth,
encournging  collaboration, mentorship  programs, and |

fostering a supportive work environment.

mstitution

The institution implements innovative evaluation processes

for faculty and staff incorporating multi-faceted feedback |

mechanisms, peer evaluations, and self-assessment tools
This approach fosters professional growth, identifies arcas
for improvement, and recognizes exemplary performance
within the institution.

RESOURCES:

resources for effective teaching learning?

1. The facilities in classrooms and other technology

,ﬁ;qul'aié seating capacity. fumiture, presence of sufficient
technology infrastructure including projectors, screens, and
sound systems in classrooms and sufficient space for
academic und other interactions,

Diversification of instructional materials and teaching aids
to cater to different leamning styles and enhance engagement
in the classroom.

2. The Library infrastructure and learning resources

The college has a2 modes Bbeary with lots of books and
journals, mchuding textbooks and other study materials needed
for teaching, . Rare books are make avaiiabie on loan from
other colleges

| 3. Available resources for promoting research culture

College promote research activitics through College
Research Development Cell, which provide various support
for faculty and student’s research endeavors, and continuous
efforts for integration of research into teaching and learning

| practices.

scholarships and endowments

4. The opportunities —r)-fo;'idcd for students to access |

The college is bffcﬁng targeted scixi:lurslnps and |

| endowments for mentorious students, underrepresented

groups, economically disadvantaged students, and those |
with special needs, The college welfare committee has the |

responsibility of welfare of both staff and students.
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|
|
|

ENT OUTCOMES:

I Institutional efforts for student progression

2. The pass percentage of students in Eonnpcliti\'c-

| examinations like TET/ SET/ NET elc.

|

| examinations are usually high since adequate support

The instituson promotes  student progression  through
acadenme carcer  counschng, and  mwwntonng
programs, while fosienng competitveness i ICT  and
leadershep. By offenng access to resources, mtemshsps, and |
nerworking oppormumees, students develop essental skills and |
knowledge for success m their chosen felds, empowering

advisig,

them to excel m diverse professional sertings.

The pass percentage of the students in competitive

and measurements like academic advising, career
counscelling, academic - personal counscelling and
coaching to promote student well-being and success |
in competitive examinations are provided.

3. How successful are program graduates in securing |
placement in teaching position

4. Alumni contributions for institutional development

| skalls, deep content knowledge, and effective classronm

Graduates of PKM frequently demonstrate sirong pedagogeal

management capabiliies, positomng them for success n

educasonal careers. Smmltaneously, they excel 1 vanous
of showcasing  ther  well-rounded
development and adaprabality beyond acadenue settings.

aspects therr  lives,
T

The alumni provides strong support for all activities uf1
the college especially as human resources, support in
academic  mentoring, carcer counsclling and 1o |
facilitate  knowledge sharing, collaboration, and

ongoing support for practicing student teachers.

ADMINISTRATIVE PROCEDURES:

1. The transparency and efficiency

2. The institutional level decentralisation of academic |
' and administrative policies and regulations,

i student

enrolment processes?

The college is transparent throughout its enrolment process
like admission critenia,  eligibility requirements, and
documentation verification processes. The College also
keeps cificiency in processing apphications, admissions
decisions, and enrolment procedures,

» - s |
| administrative processes, ensuring clear communication
| channels and timely responses to inquiries. A monthly staff

The college implements decentralization in academic and |

coordinator oversees student learning and activities, while

| administrative  duties are shared with the college
superintendent, enhancing efficiency and accountability
across the institution

Page 36 of 1(




3. The status of student support services available,
such as mentoring, academic counselling, career
guidance etc.

managed ?

4. How the institutional E-governance facilities are

('mupmil.t;n-s.ivc student support services, including skill
enhancement .academic advising, counseling, infrastructural
facilities including ICT and carcer guidance services are
available in the college

E - goverence in academic and administrative areas,
transparent budgeting processes, regular financial audits,
and adherence to regulatory requirements

1. What processes are in place for continuous program
improvement and quality assurance?

Create dedicated quality assurance cells or commitiees |
tasked with overseeing quality enhancement initiatives,
conducting audits, and facilitating continuous improvement
processes in both academic and administrative arcas,

2. How does the institution ensure compliance with
accreditation standards and requirements

| 3. Are there mechanisms for monitoring and addressing
issues related to diversity, equity, and inclusion to track
new educational trends and policies

4. The quality of outreach and extension activitics

5. Best Practices of the institution

Metric No: 6.1.3

The institution collaborates with external stakeholders, peer
institutions, and industry partners to compare performance,
exchange best practices, and seck feedback for enhancement
This collaborative cffort aims to set benchmarks and foster
continuous improvement.

The institution conducts regular program reviews and self-
assessment  exercises (0 assess program effectiveness,
pinpoint strengths and weaknesses, and devise improvement
strategies. These periodic evaluations aim to enhance
program quality, address areas needing improvement, and
establish action plans for continual advancement,

‘ Olfcring professional growth opportunities for fncu]l)' and
staff members to bolster their expertise, proficiency, and

| capabilitics in quality assurance, evaluation, and educational
leadership. This ensures continuous improvement in teaching |
standards, assessment practices, and admimstrative
effectiveness within the institution.

| The college provides high-quality education and skills,
| and contribute to the development of the society. Next
generation Teacher @ PKM  and Peace Education
activities are the two best practices of the college during
the academic year,
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| RECOMMENDATIONS FOR QUALITY ENHANCEMENT OF THE INSTITUTION:
|

» Integrate sustainability principles into institutional practices and operations to minimize environmental
impact and promote responsible stewardship of resources

# Establish partnerships with institutions and organizations abroad for student exchange programs, joint
research collaborations, and faculty/staff development initiatives

# Create incentives and support mechanisms to facilitate collaboration, such as interdisciplinary grants,
Joint appointments, and shared research facilities

# Prioritize hands-on, experiential learning opportunities that allow students to apply classroom
knowledge in real-world settings. .

l
‘ , L . : 1
| # Upgrade classrooms, laboratories, libraries. and recreational spaces to provide modem, flexible, and |
technology-enabled learning environments,

# Offer leadership development programs that emphasize integrity, accountability, and ethical decision- 1
making. 1

Name and Signatu Name and Signature Name and Signature
External Expert 1QAC, Co-Ordinator Principal

m‘fi o e

Director IQAC
PRNSS College
Mattanur

1(
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PROFILE OF THE COLLEGE

Crowning a rustic hillock i a majestic splendour and set against the lush green undulant,
sylvan ambiance, Prof Kandoth Memorial College has already marked 2 noble legacy i the
educational scenario of North Malabar. The college with its unique semi-circular edifice has a
picturesque site near Thumpeny Shnne, Madampam on the eastern side of the Taliparamba-Initty
State Highway and it comes under the junsdiction of Sreckandapuram Muncipality, Inkkur Block,
Kannur District, Kerala,

The coliege was established in 1995 as a self-financing institution and was converted into an
aided college in 1997 [t is affiliated to Kannur University and recognised by NCTE. This temple of
learning s dedicated to the Sacred Heart of Jesus and named after Prof, Joseph Kandoth, who was an
cducational visionary, social reformer and a zeolous missionary. He mitiated the historical migration
of Knanaya Catholic Community which in its tumn changed the social and economic history of
Malabar

At present, Archbishop of Kottayam Arch eparchy, Mar Mathew Moolakkat 1s the patron and
Mar Joseph Pandarasseril, the Auxiliary Bishop is the manager. The college is accredited by NAAC
with 'A' grade in 2006, and 2016 (4 point scale). The college is a RUSA 2.0 Beneficiary

VISION

Excellence and committed service in every realm of teaching endeavour.

MISSION

To nurture the holistic development of prospective teachers for a just and humane society.

OBJECTIVES

~ To equip the teachers to develop and practice innovative methods and strategies in teaching
Icunung process
To develop into u centre of excellence in teacher education for preparing quality teachers
To promote leaming, rescarch, extension activities and development

# To develop intellectually competent, morally upnght, psychologically integrated snd soctally
committed teachers for service in the emerging global scenario of education.

» To acquire effective communication skills and leadesship qualities
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Committee of Academic and Administrative Audit

Convenor: Dr. Veena Appukuttan

Associate Professor, Dept. of Social Science

Members: Dr. Jessy N.C
Principal

Dr. Prasanth Mathew,
Assistant Professor, Dept. of Physical Science

Dr. Rekha K.R.
Associate Professor, Dept. of English

Dr. Sinoj Joseph
Assitant Professor, Dept. of Mathematics

Minimol Simon
Junior Superintendent

Ms. Aiswarya KC
Student Representative

Composition of the Academic and Administrative Audit
which undertook the on-site visit

External Expert: Dr. R. K. Biju
IQAC-Co-Ordinator,
PRNSS College, Mattannur

Members: Dr. Jessy NC
Principal,
PKM College of Education, Madampam

Dr. Veena Appukkuttan
IQAC, Co-Ordinator
PKM College of Education, Madampam
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REPORT OF ACADEMIC AND ADMINISTRATIVE AUDIT

| GENERAL INFORMATION

1. Name & Address of the institution:

2, Year of Establishment:
' -

|
3. Programmes:

| PKM College of Education,

Madampam

17-06-1995

B.Ed.

4. Optional Subjects:

|

5.No.of Courses Offered:

6. No. of Teaching Staff:

C"Ji.-l'—folrdl—-

Ifnghsh
Malayatam
Mathematics

Natural Science
Physical Science

Social Science

Core: 8 Pedagogic: 24

Value Added: 3

Elective: 2 EPC: 4

| Associate Professor: 5

Assistant Professor: 3

Guest-Lecture: |

7. No of Administrative Staff:

—

8. Total No. of Students:

9. Mnjor Institutional features
(As perceived by Audited Team)

9. Date of the Academic and Administrative Audit:

Metric No: 6.1.3

13

Female: 84

Male: 15

Implemented Koha - ILMS software
Staff welfare initative like Medisep
National seminass and workshops
Tribal empowerment programme

Oraganising activities as per academic

1
2.
3.
4.
5. Updation of imstitution policy
0,
calendar

10-03-2023
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Metric No: 6.1.3

i CURRICULUM ENRICHMENT:

1. Is the college operationalize the curriculum in its own
way satisfying national and state educational standards and
requirements for teacher preparation?

The college operationalize the curriculum with clear
progression of courses, integration of theoretical knowledge
with practical applications, and alignment with national
educational standards,

2. Are course objectives and outcomes are aligned with
graduate attributes

The course objectives and outcomes are aligned with
emerging trends in education, such as technology
mntegration, mclusive education, and global perspectives,

|

3. Flexibility in curnicular trunsactions

The college maintains flexibility by use of diverse teaching |
strategies including, case studies, experiential leamning
activities and use of technology-enhanced learning tools
and sufficient training for faculty to employ innovative
pedagogical approaches effectively

4. The way of prov idinEdﬁmmic mrd—u;;da.l;d“c:n_n‘imlar
inputs and opportunities for mtemship and placement

5. The way of honouri;\g student diy ers?ly N

| 10 broaden students’ perspectives and skills

Strengthening partnerships with schools, educational
organizations, and conununities to provide meaningful
practical experiences for pre-service teachers.

Expansion of experiential leaming opportunities, including
ntemships, community service projects. and field research,

Honouring student diversity by identifying learning needs,

regular review and update of the curriculum to incorporate |
emerging trends and best practices in education. |

6. How the nssessment methods aligned with program
objectives and appropriate in catering the students’ needs

presentations, and practicum evaluations are aligned with
programme objectives and catering the student needs.

|

Varied assessment methods including written assignments, |

FACULTY AND STAFF:

1. Quality of the teachers in terms of their qualifications and
professional developments

Provision of professional development opportunities for
faculty to enhance their pedagogical skills and incorporate
mnovative teaching methods.

2, ICT skills and cu;r;bélcnqr acquired by teachers

3. gz?ﬁmnpowmxcnl strategies

Organised training programs on the effective use of
educational technology and strategies for fostering inclusive
leaming environments.

—

sufficient integration of interdisciplinary perspectives, and

| exposure to real-world educational challenges, and provided |
adequate opportunities for professional development in

emerging arcas of education.

X |

|
|
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4. Innovative evaluation process implemented by the ‘ Implementation of a balanced assessment approach,
stitution including both formative and summative assessments, with
‘ timely and constructive feedback.
Encouragement of authentic assessment methods that assess
real-world teaching competencies and reflective practices.
RESOURCES:

1. The facilities in classrooms and other technology
resources for effective teaching learming?

Adequate seating capacity_. furnitures, Presence of sufficient
technology infrastructure including interactive boards,
projectors, screens. and sound systems in classrooms and
conference halls and sufTicient space for academic and other
interactions.

Diversification of instructional matenials and teaching aids
to cater to different leaming styles and enhance engagement
in the classroom.

2. The Library infrastructure and leaming resources

i 3. Available resources for promoting rescarch culture

|

|

: Fully automated library. adequate number of books and
Journals, availability of textbooks, reference materials, and
educational resources to support curriculum delivery. Rare
books are make available on loan from other colleges.
Infrastructural maintenance committee is monitoring the
developments

| College 1s focusing on the promotion of research activities.
| Support is providing for fculty and student’s research
endeavors, and continuous efforts for integration of research
into teaching and learning practices. Financial support is
providing for both stafT and students for the promotion of
rescarch. College Research Development Cell has the
responsibility of promotion of research.

- -
| 4. The opportunities provided for students to access
| scholarships and endowments

|
i
|

Metric No: 6.1.3

The college offer !m'gct:ﬂ schbl:Trships and endowements
tor underrepresented proups, economically disadvantaged
students, and those with special needs. The college welfare
committee has the responsibility of welfare of both staff and
students,
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'STUDENT OUTCOMES:

1. Institutional efforts for student progression |

College provides professional development
opportunities for students to enhance pedagogical
skills, incorporate innovative teaching- leamning
methods, and stay abreast of current educational
research and trends. This help them for their higher
education progression,

- l
I 2. The pass percentage of students in competitive |
| examinations like TET/ SET/ NET ele. '

|

3. How successful are program gmdi{a‘téﬁ i-n.sé-c'ljring
placement in teaching position

—

| promote student well-being and success in competitive

Provides comprehensive student support services,
including academic advising, career counscelling,
academic - personal counscelling and coaching to

examinations. Thus pass percentage of competitive
examinations is very high.

“Graduates of PKM ofien exhibit strong pedagogical
skills, content knowledge, and classroom management
abilities, making them well-prepared for careers in
educational ficlds. At the same time they are successful
in all spheres of their life

| 4. Alumni contributions for institutional development

The alumni provides étrohé support for all activities of |

the college especially as human resources, support in
academic mentoring, career counscliing , financial
support and to facilitate knowledge sharing,
collaboration, and ongoing support for practicing
student teachers,

 — ity A ST
ADMINISTRATIVE PROCEDURES:

1. The transparency and efficiency in student [
enrolment processes?

Metric No: 6.1.3

College keeps efficiency in processing applications,

admisstons decisions, and enrolment procedures. Also
keeps transparency in admission eritena, eligibility
requirements, and documentation verification
processes.
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2. The institutional level decentralisation of academic
and administrative policies and regulations,

(‘Kliege follows decentralisation in both academic and |
administrative procedures, clear communication
channels, and timely responsiveness to inguiries and
requests, Monthly staff co-ordinator was appointed to
monitor the student leaming and activities J
Administrative responsibilities were shared with the
superindent of the college.

| 3. The status of student support services available,
such as mentoring, academic counselling, career
! guidance cto.

|

4. How the institutional E-governance facilities are
managed ?

Comprehensive student support services, including
skill enhancement ,academic advising, counseling,
infrastructural facilities including ICT and career
guidance services are available in the college.

E - goverence in academic and administrative areas,
transparent budgeting processes, regular financial
audits, and adherence to regulatory requirements,

| QUALITY ASSURANCE:
|

1. What processes arc in place for continuous program
improvement and quality assurance?

|

I
2. How does the institution ensure compliance with
| accreditation standards and requirements

|
|

3. Are there mechanisms for monitoring and addressing
issues related to diversity, equity, and inclusion to track
new educational trends and policies

Metric No: 6.1.3

Create dedicated quality assurance cells or committees
tasked with overseeing quality enhancement initiatives,
conducting audits, and facilitating continuous
improvement processes in both academic and
administrative areas,

Collaboration with external stakeholders, peer
institutions, and industry partners to benchmark
performance, share best practices, and seek feedback
for improvement.

Conducting periodic program reviews and sclf-
assessment exercises to evaluate program effectiveness,
identify strengths and weaknesses, and develop action
plans for improvement
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r—l’*rg\v;dmg profe«lon'T Jé;éigf)mem opportunities for
faculty and staff members to enhance their skills,
knowledge, and competencies in quality assurance,
assessment, and educational leadership.

)

| 5. Best Practices of the institution | The institution gurantees the delivery of high-guality
education and skills. Institutional focus on
Inclusiveness and Research are the two best practices of
the college during the academic year ‘

RECOMMENDATIONS FOR QUALITY ENHANCEMENT OF THE INSTITUTION:

Offer specialized courses or concentrations in areas such as inclusive education, educational technology, and
| global perspectives to cater to diverse interests and career pathways.

Encourage faculty to engage in scholarly activities, research projects, and publications to contribute 1o the
| ' - y
advancement of knowledge in the field of education

Establish peer mentoring programs, tutoring services, and academic support groups to foster a culture of
collaboration, engagement, and academic excellence among students.

Develop partnerships with stakcholders, educational institutions, and community organizations to leverage
resources, expertise, and opportunities for collaborative initiatives.

Analyze data on student performance. satisfaction levels, and feedback to identify areas for improvement and
inform decision-making processes

Promote a shared vision, mission, and values that priontize quality, excellence, and student-centeredness in all
aspects of college operations and decision-making processes.

¥ ” S
%ﬁl By W Dirreir

Name and Signfiture Name and Signature Namkc/: and Signature
External Expert 1QAC, Co-Ordinator Principal
Director IQAC
PRNSS College
Mattanur
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RUSA AUDIT
(Audited by Accounts General)
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BLISLLAD mamemiies sep $0920M0AILILIEND UL MULILITIE
0 Projects

[y
u,:
iNl

me of Institution
. Type of Institutions {Government / Government Aided /Autonomous )
3. RUSA Phase [ 2. 0)

sl. Items | Re ‘uurcmenl/ Supportmg Remarks if
| No. — ) I _____Document ' any
0 (B Pro;ect Detalls' B f,/""“"fd DPR in original {_ -
2 Approval of Monitaring Minutes
4 Unit{Pmu) ) sz ’ i
I 8 Details of Administrative | Copy of Order from RUSA- | T
| Sanction e SPD i 4 - _
4 Details of Technical | Copy of Order from RUSA- | A=
{ Sanction i SPD
| |
5 ~malls of Wor Work [xecunng I Agreement in drigin.al - ﬁ' o
Agency | eecuted with the Work | |
i e Executing Agency ’__ ]
r‘ﬁ Details of Work Order Cnny of Order from RUSA-
A T — :
[ i Details of Fund received 1. Amount I e ]
l from RUSA-SPD | Z. Date of Receipt ‘ i
[(Details of installments of
i each receipt of fund should
» :‘ - e bechown separately )
B | Details of Expenditure :l. Bills submitted by T
| Contractor '
2. If payment made !
through PFMS, copy of
I ' Print Payment Advice
| (I'PA)
I ',! Il sayment was made
| through cheques or
7 ,' RIGES or any other
‘ made, furnish copy of
| ' the instruments
L | |
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Metric No: 6.1.3




9 | Whether STal*ui'ovy

Details of corrEsponding
entry in Cash Book for
each transaction.
{Produce Cash Book for
verification)

., Bank Statement

Yes / No i
_|__Deductionaremade | -~ = TP
l 10 Whether the Statutory Yes / No
) deductions are remitted in | If yes, produce copies of
) | ~ concerned funds ~ the documents .
' 11 | Detalls of additional works Yes / No —1
| / extra works [ excess If yes, give details of A. S.
‘ works done if any by recelved from RUSA - SPD
' utilizing Tender Savings /
A Work Savings P e
11, Checklist of Documents ensured by Institutions _for Auditing
R Pr ts
3. Whether the RUSA grant was deposited in the prescribed State
Treasury Account to execute the work as ‘deposit work’ ?
Copy of treasury chalan/ corresponding entry in Cash Book may

be produced.

b. Whether the Tender Savings/work savings available after the
execution of work was duly refunded ?/or any other additional
work autharized by RUSA-SPD out of the savings?

Entry in Cash Book / Additional work authorlzation

from RUSA may be produced,

Place :

Date : Signature

(Principal / RUSA Co-ordinator / Registrar)

Metric No: 6.1.3
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Yahoo/Inbox

RUSA-Kerala

Thanks & Regards, Japan Sebastian George State Nodal Officer &Research Officer, RUSA State

Project Directorate Near Bala Sahithya Institute Sanskrit College Campus University P.O.
Thiruvananthapuram, Kerala Pin:695034. 0471 2303036/ keralarusa@gmail com -
Forwarded message —--eeee- From: RUSA-Kerala <keralarusa@gmail.com> Date: Fri, 3 Feb
2023 at 12:54 Subject: RUSA-SPD - Documents to be produced before RUSA Physical
Inspection Team To: PKM College of Education, Kaithapram, Madampam.P.O, Kannur - 670
631 <pkmcedn@yahoo.co.in> Dear Sir/Madam, Please find the attachment. Thanks & Regards,

Jagan Sebastian George State Nodal Officer &Research Officer, RUSA State Project Directorate

Near Bala Sahithya Institute Sanskrit College Campus University P.O. Thiruvananthapuram,
Kerala Pin:695034. 0471 2303036/ keralarusa@gmail.com

ri, 3 Feb ot 2:13 pm

pkm college <pkmcedn@yahoo.co.in>

To:drprasanthmathew@gmail.com
Fii, 3 Feb at 2:16 pm

Sir,

Please seo the attachment
Dr.Jessy NC,

Principal,

PKM College of Education,

Madampam

Show original message
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RUSA PHYSICAL VERIFICATION CHECK LIST

{Documents to be produced before RUSA Physical Inspection Team)

Checklist Items Documents to be produced
1 | Name of the institute
2 | RUSA Fund received Bank Pass Book, Transaction details
3 | Details of components verified Copy of Administrative Sanction
"4 | Board of Governance Minutes Book
(BoG)/Project Monitoring Unit
(PMU)
5 | Minutes of the meetings Minutes Book
6 | Original proposal & Institute DPR, college development plan
Development Plan
7 | Approved drawing of construction Plan j
8 | Details of specification of construction Detailed Estimate and Technical Sanction details
9 | Details of renovation {Plan & Estimate) -do-
10 | Details of purchase Invoice if any obtained for preparation of DPR
11 | Tender/quotations formalities Registers if any
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12 | Agreement of work anginal copy of Agreement
13 | Amount released PFMS PPA
14 | RUSA Cash book Cash Book
? RUSA Cheque book Cheque issue register if any
) 16 | PFMS details PPA
17 | Geo-Tagging Details Photo Album

18 | Fund Tracking Details

19 | Whether the Amount given to suppliers | ppa /Receipt/Vouchers etc,
of stores and assets, to construction

agencies and like in accordance with
scheme guidelines and in furtherance to
the scheme objectives, which do not
constitute expenditure at the stage.

20 Measurement book copy of relevant pages

21 | Progress report of ﬁnptementarion

22 | Changes if any during implementation Item change rectification order from RUSA
73 Record of assets (Asset Reéister) Asset Register T
( \ o D = 4
B
e NI( L
PK.M EDUCATION
LA P 0., MA] PAM
JAAM, KANNUR D7 SBT0E31
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24 | Photos “Photo Album

« Before commencement

« Intermediate stages

* Completion of the
project

25 | Display of RUSA logo On site verification

26 | Utilization certificate signed by the Head | Copy of UC
of Institution

) 27 | Actual expenditure incurred Additional work sanctioned from savings- copy of
order
28 | Discrepancy if any noted Audit Exit meeting — minutes
D]
-

870631
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DIS-852203 - Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha
Abhiyan (RUSA) in Kerala” - Details of fund

From: CAG-OIOS notifications (ciosnotification@cag.gov.in)

To:  pkmeedn@yahoo.co.in e ( JQ‘/@J/ZDZQ

Date: Tuesday, 13 June, 2023 at 07:33 pm IST 3o~/
> oS

SIPALS, KATMIVR

R

Dear Madam/ Sir, T “’/”B

1 am to forward herewith the audit enquiry AENQ-292960, and to request that your replies may be arranged o be
fumished to the audit party along with your specific remarks of this enquiry,

The receipt of the audit enquiny AENQ-292960 may kindly be acknowledged.

Warm Regards,
Aneash Unni S,
SAQ-Fisld-AMG-2,

Please do not reply, this is system generated email.

| g AENQ-292960.pdf
(2] 1209k8

B DIS-852203_Official_CC_13062023192254.pdf
44.5kB

\ 6/14/2023, 10:14 A1

Metric No: 6.1.3
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Lir No: AMG 2 Wing/2023-2024/D1S-852203
Date: 13 Jun 2023

To,

Kaithapram P.O, Madampam.

Subject: Compliance Audit on “implementation of Rashiriya Uchchatar Shiksha Abhiyan (RUSA) in Kerala™ - Details of fund
Sir’Madam,

I 'am to forward hesewith the audit enquiry AENQ-292960, and to request that your replies may be arranged (o be furnished 1o
the audit party along with your specific remarks of this enquiry.

The receipt of the audit enquiry AENQ-292960 may kindly be acknowledged,

Yours faithfully,

Encls: As above

Aneesh Unni S
SAO-Ficld-AMG-2

Metric No: 6.1.3
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PRINCIPAL ACCOUNTANT GENERAL (AUDIT-T), KERALA \_\g‘
NGt

Hawd anfrn
Decicaind  Tadh in Pubiic beeest

L gy cte Local Audit Party : AMG 11 (P) Iv/2023-24
e Auditee Unit Name : P.K.M.College of Education., Kanmy
Dated : 13-Jun-23

Audit enquiry reference : #5 (AENQ-292960)

Subject: Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha Abhiyan (RUSA) in Kerala” - Detlails
of fund

Following information regarding financial and bank account details may please be furnished to Audit

1. Whether separate bank account i maintained for g of RUSA fund? Details bank Sccount may be fumished,
2. Bank statement may be produced for sudit,
k) )!luwing information Tegarding receipt and wilization of fund under RUSA may be fumished

Year Date of | Date of | Total amount Expenditure | Balance
recelpt  of | receipt  of | received
Centeal share | State Share

e Secang
4. Year wise details of financial progress of RUSA,

5. Year wise detojls of physical progress of RUSA,

6. Copies of Utilizatian certificutes may be famished.

7. Details of fimd surrenderediunutilized, reason for nan-utilization,
SAO-Field-AMG-2

D,
K.M College of Education,, Kannur
aithapram P.0, Madampam
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Ltr No: AMG 2 Wing/2023-2024/DIS-852195
Date: 13 Jun 2023

To,

Kaithapram P.O, Madampam.
Subject; Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha Abhiyan {RUSA) in Kerala" — details of staff
ond students

SirMadam,

1 am to forward herewith the audit enquiry AENQ-292955, and to request that your replies may be armanged to be furnished to
the audit party along with your specific remarks of this enquiry.

The receipt of the audit enquiry AENQ-292955 may kindly be acknowledged,

Yours faithfully,

Encls: As above

Ancesh Unni S
SAO-Field-AMG-2

670631
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PRINCIPAL ACCOUNTANT GENERAL (AUDIT-I), KERALA &
b il

Dodextind 1 Tty it Pl et

O 17 Local Audit Party : AMG IT(P) [V/2023-24
td Auditee Unit Name : P.K.M.College of Education , Kannur
Dated : [3-Jun-23

Audit enquiry reference © #3 (AEN(Q-292955)

Subject: Compliance Audit on “implementation of Rashiriya Uchchatar Shiksha Abhiyan (RUSA) in Kerala" - details of
staff and students
Following informmtion regurding students, faculty and staft may plesse be fumishod to Awdit

1. Total pumber of tenching staff (year wise and department wise details from 2018-19 o 2022.23).

d »lwd»« ndmissicn s faculty recnatment were done strictly in accordance with the reservaticn policy of State govermmest?

3. Whether merit-based admission of students wos ndbered to'}

4. Following details it respect of the professdrs snd foidties and all other teuching wialY (cluding temporary/guest staff) for the period from 2018-19 10
2022-23 may be furnshed

Name (Shr/Smt.) | Designation Qunllﬁcnnoﬁfs"s\lbmt & | Date of
Department | appointment

5. Whether placement oell existing mn the College

6, Total number of snusdents (year wise, depanment wise details from 2018-19 10 2022.23)

A
[Yexr Name of | Sunctiono | Actual | Number | Number | Number | Numbey
Department] d Streagth | Steéogt (of SClof ST {of OBC|of Gul
of b of | Stwdents | Students | Students| Students
Studeats | students
201718 = =
201819
2019-20
2020-21
2021-22 i
202223

7. Gross Esrollmsnt Ratio of the College (yeor wise datn from 2018-18 10 2022.23 may be fornished

SAO-Field-AMG-2

To, ‘
P.K.M.College of Education., Kanour PR ¢ ‘F 0 INCIPA
Kaithapram P.O, Madampam by LEGE ( L
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23, 1144 AM Yahoo Mail - DIS-862186 - Complionce Audil on “implementation of Reshirya Uchchals SIURSIYE ML Y6 | Varary s o

.'PL’K t : a

DIS-852186 - Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha
Abhiyan (RUSA) in Kerala” — details regarding BOG and PMU

From: CAG-OI0S notifications {oiosnotification@cag.gav.in)
To. pkmcedn@yahoo.coin
Date: Tuesday, 13 June, 2023 at 07:22 pm IST

Dear Madam/ Sir,

| am to forward herewith the audit enquiry AENQ-292949, and to request that your replies may be arranged lo be
furnished to the audit party along with your specific remarks of this enquiry.

The receipt of the audit enquiry AENQ-292949 may kindly be acknowledged,

Warm Regards,
Aneesh Unni S,
SAO-Fiald-AMG-2,

Pleasa do not reply, this is system generated email,

_}J AENQ-292949.pdf )
125.4%8

DIS-852186_Official_CC_13062023191138 pdf
M asake

anont Wank

Metric No: 6.1.3
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{ “)
PRINCIPAL ACCOUNTANT GENERAL (AUDIT-1), KERALA 19, ,)
Shaae

MBms e
~ Dedcatan i Tud i Putiic oot

- o N
e 7MY
Local Audit Party : AMG 1T {P) 1V/2023-24
Auditee Unit Name : P.K.M College of Education., Kannur

Dated : 13-Jun-23

Audit enquiry reference - #1 (AENQ-292949)

Subject: Compliance Audit an “implementation of Rashiriya Uchchatar Shiksha Abhiyan (RUSA) in Kerala® - details
regarding BOG and PMU

Following information regarding constisution of board and mecting muy please be fumished to Audit

1. Details of Boasd of Governurs (BOG) ituted for the napl of RUSA in the College
¥ tes of coustinution, compositivn of BOG, Nume, Designation, Qualification, Tenure, ete. of members.
/3. Dases of meetmgs BOG convened during 2018-19 10 2022-23
4. Copy of mimutes of the meatings may be produced for audit
& Whether BoG was taking afl policy decisions with regand to simousth, cost effective snd timely implementation of the Institwtional project?
6. Whether BoG ensured overall faculty developoent?
7. Whether BoG was forming. supervising and guiding varioas Conimittess required for project impleimentation and intermnal project mowitoring?
8. Whether BoG enabled imph of all scademic and non-scademic Institutional refi 7
9. Whether BoG ensured proper wtilization of project fund and timely submission of Financial Managanent Reports (FMRs) and Utitization Certificates?
10. Whethot BoG easured conpliance with the agreed procedures for procurement of Goods. Works and Servaces and Financial Manogement?
11, Whether BoG enssred compliance with othber fiduciary requirements under the project sich as Access, Equity and Excellence Assutauce lan {EAP), aud
Dasclosure Management Framework (DMF)?
12, Whether {he BoG was moaitorbng progress in the currying eut of oll the propesed activities, resolve bottlenceks, snd enable the Institution 1o chieve Langets
for all key indicators?
13. Whether the Bet was groviding guidance for improving the performance of the college in projest implementation?
14. Details of Project Monisocing Unit (PMU) for ing the impl tation of RUSA m the College
15 Thates of constitution, composition of PMU, Name, Designation, Qualification, Tenure, ete. of members)
16, )E:cs of PMU mectings convened duning 2018-19 o 2022-23,
17, Copy of minates of the mesting may be produced for audit
18, Whether the Project Monitonag Unit was respopsible for procurement of Goods, Works and Services and Financint mamgement?
19. Whethes PMU was looking sfier the implementation of faculty aned weafY development wetivities and progrons?
20. Whether PMU wus monitoring project mmplementation, achievement of targets for ol indicators os proposed snd keepng Maenagement lnformatson System
(M1S) updated?
21, Whetber the implemestation of reforras by the collepe, achievements in project activities under different composcaits, procurement of sesources and services,
:z‘iil;ﬁnion of financial aflocations and schievements i faculty snd stafl development and mamagement development activitics were being monitored through
22, Whetiser the scheme was being monitored through the Cemtral Plao Scheme Moitoring System (CPSMSY?
23 Whether geo-tagging spplication "Bhurun-RUSA‘, Reform Tracker and l'qnd Tracker were av arlable and being used 1o momstor performance of the college
ngninst funds released, so that projects could be compieted on oe before their scheduled time?
1) -
P i SAO-Field-AMG-1
PKM COLLEGE M
fo, KAITHAPRAM. §
P KM College of Education., Kannur SREEKANDAPURAM, ¥

Kaithaprm PO, Madampam
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DIS-852191 - Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha
Abhiyan (RUSA) in Kerala" - details regarding IDP

From: CAG-OIOS netifications {oiosnatification@cag.gov.in)
To:  pkmcedn@yahoo.co.in
Date: Tuesday, 13 June, 2023 at 07:24 pm IST

Dear Madam/ Sir,

| am to forward herewith the audit enquiry AENQ-292952, and to requast that your replies may be arranged to be
furnished to the audit party along with your specific remarks of this enquiry.

The receipt of the audit enquiry AENQ-292952 may kindly be acknowledged.

Warm Regards,
Aneesh Unni S,
SAO-Fleld-AMG-2,

Please do not reply, this is system generated email.

j AENQ-292952.pdf
Cad RTTET:

}3 DIS-852191_Official CC_13062023191346.pdf
44 5kB
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Ltr No: AMG 2 Wing/2023-2024/DIS-852191
Date: 13 Jun 2023

To,

Kaithapram P,O, Madampam.

Subject: Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha Abhiyan (RUSA) in Kerala™ - details regarding
IDP

Sir/Madam,

T am to forward herewith the audit enquiry AENQ-292952, and to request that your replies may be arranged to be fumnished to
the audit party along with your specific remarks of this enquiry

The receipt of the audit enquiry AENQ-292952 may kindly be acknowledged.
Yours faithfully,
Encls: As above

Ancesh Unni S
SAO-Field-AMG-2

oK M - WICATION
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PRINCIPAL ACCOUNTANT GENERAL (AUDIT-I), KERALA \ ..2)

3] }’\.,l
{ Local Audit Party : AMG 11 (P) TV/2023-24
' Auditee Unit Name : P.K.M.College of Education., Kannur

Dated @ 13-Jun-23

Audit enquiry reference @ #2 (AENQ-202952)

Subject: Compliance Audit on "implementation of Rashtriya Uchchatar Shiksha Abhiyan (RUSA) in Kerala" - details
regarding IDP

Following information regarding lustinaticenl Development Plan{[DF) may pleasc be fumishod w Auda
1. Detasls of Active Plan submitied for the purpose of being considered for inclosion under RUSA,
p«.u'b of detsiled project report furndsbed.
3, Whether Institutional Development Plan was prepared by the College?
4, 1 yes, whother it wus spproved by State Higher Education Council{ SHEC)? Date of upproval.
5, Dure of subaaission of [DP to the SPIVSHEC.
6. Whethee any financial assistance from SHEC waus recesved foe preparatson of [DP?
7, Copy of [DP may be fumished to audit
8. Details of periodical review of the institutional development plan
9, Whetlyer the achievements were monitored with respect 1o the action plans prepared by each project institution in the Instimtional Development Plans?

SAO-Field-AMG-2

To.
P\ J.College of Education,, Kannur
Kaithapram P.O, Madampam
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DIS-852204 - Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha
Abhiyan (RUSA) in Kerala” - Details of academic programmes.

From: CAG-OIOS notifications (ciosnotification@cag.gov.in)
To pkmcedn@yahoo.coin

Date: Tuesday, 13 June, 2023 at 07:35 pm IST

Dear Madam/ Sir,

| am to forward herewith the audit enquiry AENQ-292962, and to request that your replies may be amranged to be
fumished to the audit party along with your specific remarks of this enquiry.

The receipt of the audit enquiry AENQ-292962 may kindly be acknowladged,

Warm Regards,
Aneesh Unni S,
SAO-Field-AMG-2,

Please do not reply, this is system generated email

llj AENQ-292962.pdf
=] 131968

[ i DIS-852204 _Official_CC_13062023192444. pdf
L 443kB

6/14/2023, 10:12 AM
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- DIS-852204 - Compliance Audit on ‘implementation of Rashtriya Uchchatar Shiksha
Abhiyan (RUSA) in Kerala® - Details of academic programmes.

From: CAG-0IOS notifications {ciosnotiﬁcation@cdg.gov.in)
To: pxmcedn@yahoo.co.in
Date: Tuesday, 13 June, 2023 at 07:35 pm IST

Dear Madany Sir,

| am to forward herewith the audit enquiry AENQ-292962, and to request that your replies may be arranged to be
furnished to the audit party along with your specific remarks of this enquiry,

The receipt of the audit enquiry AENQ-292962 may kindly be acknowledged,

Warm Regards,
Aneesh Unni S,
SAO-Field-AMG-2.

o
Please do not reply, this is system generated email,

J AENQ-292962.pdf
M 131068

§ DlS~8522()4,0fﬁcial_CC_13062023192444.pd[
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To,

Kaithapram P.O, Madampam.

Ltr No: AMG 2 Wing/2023-2024/DIS-852204

Date: 13 Jun 2023

Subject: Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha Abhiyan (RUSA) in Kerala™ ~ Details of

academic programimes,

SirMadam,

1 am 1o forward herewith the audit enquiry AENQ-292962, and to request {hat your replies may be arranged to be furnished to

the audit party along with your specific remarks of this enquiry.

The receipt of the audit enquiry AENQ-292962 may kindly be acknowledged.

Encls: As above

Yours faithfully,

Ancesh Unni S
SAO-Field-AMG-2
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)
PRINCIPAL ACCOUNTANT GENERAL (AUDIT-I), KERALA 3 ‘_5‘__,

Al v
DeScaind & T @ Pl bisiat

Local Audit Party : AMGIT(F) 1V/2023-24
Auditee Unit Name : P.K.M.College of Education., Kannut
Dated : 13-Jun-23

Audit enquiry reference | #6 (AENQ-292962)

Subject: Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha Abhiyan (RUSA) in Kerala® - Detalls
of academic programmes.

L

.I})

-

20
pal

n

3,

24,

. Whether the evaluation cuteome wak expressed eifher by prodétermined murks oe by grades?

Whether the nstitution reviewed curricular contests (sody papess, term papers, igr R shop-nssipy 1, exper ete) of centificate, dipd undes-
gradunte, post-gradiate, M Phil, 2nd Ph.D. prograend?
ether the i i ged Found creditsicourses on English language, written and oml ation, and pr iom skifls foc ssedents who required

improvesenl in thess areas?

Whether sl the curmicular coatents were specified, and sub-divided into wits and, If noed be, imto sub-umits, and subsequently sssigned pasverical valoes termed 83
“credits' so # to maks the CHCS more comprebensible 10 facalty, studeots and craminers?

. Whether faculty of the coocemed *department’ deliberated and decided ca (a) core eredits, and (b) clestive or opslonal credits Sor different levels of academic

peogramis?

. Whetler departmental Brculty evaluated and decided on the relative welghtage of the core and elective credits?
. Whether any decsin was taken oo the “total’ credits o be eamed {or completed) by studeris undergoing certificate, diploem, ander-graduate, post-graduate,

M.Phil. o Ph.D. programs?

Whether a choice was mvailable o the studs Tled for a particular progemn OF Cowse 10 cpt #0d cam glective eredits peesenibed under the progrum, o wnder
othver programs within the depariment, facully, universily or even outside the i y! instisution of bigher Sucation”

Whether il the scodemic peogr (certificate, dipl undet-gradusie, post- graduale, MPhiL or Ph.D) were subjected 10 upd Ing oc ion, 10 2 lmited
extent in every peademic year (for g fessional and poet-graduale courses) snd sebstantially every three years for all the courses?

 Wiethor updating sed revision of the curriculs was cartied cut in terms of'{a) cunest k ledge, (h) ] 20d ional devel and (c) redevunce of

new ideas, cancepts and knowiedge in the concerned dwcipline?

. Whether ths Faculy membess tad the fexibility 10 develop, foc one oc mare semesters, topical courses ffling wirkin their academie interests and in keeplag with

the thius of the peogramme, along with the indicating of craft vakues for such oourses?

Whether all curricalar wpdales were (€ 1 and endorsed by 3 Depactments, schooks, comnuies nd other university and college sthaorities?
Whether the courses of szady, methods of hing, and the impl of evaluation procedurcs were d § Ly the acadesi jise of the unlversitics’?

Whether expasie visits for both faculty aod students were being ongnized?

 Whether Faculty and d change | were being organised with wartd-class mstitutsors !

&

. Winther there wete (mitistives to scale up industry-academia partnership?
. To ensu(e transpareacy sed crodibility 0 their adméssion procedu, whether admi proceduwes in the fon of higher education were disclosed through

*motice boand”, print medin, electrooic medin, websites, e1c?

 Whether the Institstion was properly blicizing their 2 lendse, highlighting the sunsber of seats (in all the courses ineluding MPhIL and D

prupamm:s), required npa!iﬁmlinm and kmportant dates in the admission pto:cdum fioe vasious courses?
Whether the candidotes’ odmission sest was nssigned coufidential codes, befoee being passed o Far evahntion/sssessmek?

. Whether the condidates for under-gradunte, post-graduate o doctoral programines, slready sscssed by recognised natknal o rogional agencics UJET, NET, SE1

etc.) were granted exemption from the written examination?

Depending upon the couese requirenents, whsther group-discussion, iterview oe any other comgelency CXANINEIon Was specified?

Whetlier the asscssmeol s }cﬂmlcd in marks or grades obtained in the writlen cxamination, group-discussion, interview and [ oc any othes - competens
examination, was treated a8 swiclly confidential, and kuown to authorities osly on “need 1o know® fasis, 1l the results were {mlty conmmpliod’ anounced?

Were the maeks or grade cbagined in the written exansksation, group-discussion, nterview anilior sy olher co
direeily, to tabulatoes or 10 the competer centre, and the successive examingrs it r

: Y i 4 X ted, proempily m
| evalustarswere nol peivy % these marks or grades? Ly Y
Whesher all the cerfificate, dipl undsr-grad o

% {1 M.Pail, and P i " ; -
evulumtion (&g essay, Winrizls, 1enm gaper, semisar, hl'u'wlnry wixk, wmhlm[l\ Pl:'::ll:,? ).:,' ourses offeced by the college had specified composents for inters

Whether intenal ssessment was dome by the congered faculs ¢ ~ \ :’\-
sudes? ulty merober, deparnnent, school or the centre, aimming bo askgs vahes, ﬂnﬂlugurlwt\ﬂzc’iﬂhfna:

Whetter couponents of iniermal evaliation fiad a time frame for completbon (lby stedents), and | |/ {8
un s Eval |
F

¥ b (by ity mentos)t 1y

K MAD \

switted by all the facolty members wers reviewed, from fions to ti SREEKES % A g
: b | were  from ¢t thine, bySTRERBGONA R LA R B oo diia
Vo R P ke o faiy pfay 8 exmahdabi by 2 5 B el dbiiiiliee
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owing the review by the depastencnt, seliool or centre commitses, whether the catcoos of the interml evahution was annomeced and displayed on the potice
Sard and for webete as per the decided time frams oc acadawic calendau?
. Whether extemal evaluation, t the end of each semester as per syllbi or credit schedide, was compuilsory for all the stodents parsuing certificate, diploma,
wnderpraduate, pastgraduate aad research courses?
30, Whether the intemal fooulty associated themsives with extermal examiners in v examinatios peocess with regard 1o peactical and workskop assignenent?

stever the fommt (objoctive type, ¢ssay type efc.), test paper was moderated by commifiess penficicnt in the concermed

31. Whether, in case of written cxamimation, whi
subjects?
shulation)?

32, Whether answer books of sheels were ‘encoded’ (before being passed anto (he evumineriovaluator, and docoded before 1

SAO-Field-AMG-2

To,
P.K.M.College of Education,, Kannur
Kaithapram P.O, Madampam
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DIS-852199 - Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha
Abhiyan (RUSA) in Kerala" - facilities in the college.

From: CAG-0I0S notifications {olosnotification@cag.gov.in)
To: pkmcedn@yahoo.co.in
Date: Tuesday, 13 June, 2023 at 07:31 pm IST

Dear Madamy/ Sir,

| am to forward herewlth the audit enquiry AENQ-292957, and to request that your replies may be arranged to be
furnished to the audit party along with your specific remarks of this enquiry,

The receipt of the audit enquiry AENQ-292957 may kindly be acknowledged.

Warm Regards,
Aneesh Unni S,
SAO-Field-AMG-2,

Please do not reply, this is system generated email.

j AENQ-292957.pdf
M 123348

1} DIS-852199_Official_LCC_13062023192054.pdf
221 448k
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Ltr No: AMG 2 Wing/2023-2024/DIS-852199
Date: 13 Jun 2023

To,

Kaithapram P.O, Madampam.

Subject: Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha Abhiyan (RUSA) in Kerala” - facilities in the
college.

Sir™Madam,

T am to forward herewith the audit enquiry AENQ-292957, and to request that your replics may be amanged to be fumished to
¢ s the audit party along with your specific remarks of this enguiry.

The receipt of the audit enquiry AENQ-292957 may kindly be acknowledged
Yours faithfully,
Encls: As above

Aneesh Unm S
SAO-Field-AMG-2
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PRINCIPAL ACCOUNTANT GENERAL (AUDIT-I), KERALA \_,g‘ ,)
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Local Audit Party : AMG 11 (P) [V2023-24
Auditee Unit Nome : P.KM.College of Education., Kannur
Dated - 13-Jun-23

Audit enquiry reference : #4 (AENQ-292957)
Subject: Compliance Audit on “implementation of Rashtriya Uchchatar Shiksha Abhlyan (RUSA) in Kerala" - facilities
In the college.

Following infi vanous fecilities in college may pleuse be furnished to Audat
1. Whether bin-diversity parks are setup in the College/sny of the campuses under the Colleae? If ves, details may be furnished

2 - Whether new eonstruction proposed under RUSA were environment friendly?

s 4.

hether sufficient facilities exmt in colloges for girl stadents”?

Details of sccreditation of the Cnlh.gc by different state/centralindependent agencies.

W

Whether the collepe mehoriti itiaied uel orgnised renafial or hridge cosses in lnguag destion, subjoct pekency, eic for neady
ndmitted SC, ST, OBC and minocity stodents?

6. Whether these auh took proactive action to 0 newly adoumed SC, ST, OBC, i d ad sod from low ncome famalies,
(repardbess of the Jevel of their course), the avazlability of tuition fee-naver, thee-ships, kans md scholarshps amlabk 0 thase categones

7. Whether fimancial aid and scholarships wese provided for socially and oo Iy backward stuclenes”
& Whesher all the existing buildings weare © { into fully disubled fricedly buildwgs w improve scoess?
9. Whether special fagilities squip for the disabled studenss were L
10, Whether study matenal was mude avadlable in beuille for visally imguired sudests?
11, Whether equity msd gender sensitization campaigns were conducted”
12 Whether adoquale hostel and toilet facilities for girls were made avaitable?
15 Whether 50% of capacity ol new hostels wis being wsed for SOST and socially sed educationslly backwand dlasses?

14 Whether per student avashabiliy of classrooms, Isbommtocies and libary space was excellent?

SAO-Field-AMG-2
To,

P KM .College of Educaticn., Kannu
Kaithapram P.O, Madampam
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meawieh : ddcekkd.dce@kerala.gov.in,
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saoend : 0496 2722215
Kozhikode
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RUSA_Projects

L Name of Institution:
2. Type of lnstitutlons (Government / Government Alded /Autonomous ):

3. RUSA Phase:
s:;" Items Requirement / Supporting Document R:".:':‘
1 | Project Details Approved DPR in original
2 Approval of Monitoring Unit (PMU) Minutes
3 Detalls of Administrative Sanction Copy of Order from RUSA- SPD
4 Details of Technical Sanction Copy of Order from RUSA- SPD
. R Agreement In original executed with the
s Details of Work Executing Agency Work £ ting Agency
é Details of Work Order Copy of Order from RUSA- SPD
1. Amount
y 2. Date of Receipt (Details of
4 Details of Fund received from RUSA- installments of each receipt of
SPD fund should be shown
separately )
8 Details of Expenditure 1. Bills submitted by Contractor
2. If payment made through PFMS,
copy of Print Payment Advice
{PPA)
3. If payment was made through
cheques or RTGES or any other

mode, furnish copy of the
instruments

Details of corresponding entry in
Cash Book for each transaction.

Page 77 of 1(
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(Produce Cash Book for
verification)
5. Bank Statement

Whether Statutory Deduction are

9 made Yes/No

10 Whether the Statutory deductions are | Yes/No
remitted inconcerned funds If yes, produce copies of the documents
Details of additional works/extra P

11 | works / excess works done if any by ::e/w': ':rz::':&ekd_e;:gs of A, 3
utilizing Tender Savings /Work Savings

12 RUSA Cash book

13 Bank account Pass book
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VERIFICATION SCHEDULE

Date

Time

Name of College

16.12.2023

10.30 AM

1.P KM College Madampam

2. Nehru Arts & Science College,
Kanhangad

3. St. Pius X College, Rajapuram

11.30 AM

1. Govt. College, Majeswaram

2. Govt. College, Vidyan Nagar
Kasaragod

3. EKNM Govt. College, Elerithattu

230 PM

1. Govt. College, Mananthavady
2. Govt. College, Kalpetta

3. MES College, Mampad
4 .SES College, Sreekandapuram

3.30 PM

1. St. Joseph's College, Devagiri

2. Farook College, Kozhikode
3. Govt. College of Teacher
Education, Kozhikode

18.12.2023

Metric No: 6.1.3

10.30 AM

1. MG College, Iritty
2. PRNSS College, Mattannur

3. Nirmalagiri College,
Koothuparamba

11.30 AM

1. Sir Syed College, Thalipparamba

2. Mary Matha Arts & Science
College

3. Pazhassi Raja College, Pulppally

2.30 PM

1. CKG Memorial Govt College,
Perambra

2. Govt. College, Mokeri
3, Govt. College, Madappally

'.'\

’/ \

P.K.M

KAITHLE I F
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d
P
\
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/ 3.30 PM

1. Govt. Arts & Science College,
Kozhikode

2. SARBTM Govt. College,
Koyilandy

3. Govt. College, Kodenchery

10.30 AM

1.StMary's College, Sulthan Bathery
2. Govt. Brennen College, Thalassery

3. KMM Govt Women's College,
Kannmur

11.30 AM

1. MES KVM College, Valanchery
2. Marthoma College, Chungathara
3. PSMO College, Tirurangadi

19.12.2023 [230 PM

1. NSS College, Manjeri
2. Unity Women's College

3. Sullamussalam Arabic College,
Areekode

3.30 PM

1. EMEA College Kondotty
2.M A M O College, Mukkam
3. S N College, Chelannur

4. Malabar Christian College,
Kozhikode

Approval Valid
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DEPUTY DIRECTOR OF COLLEGIATE EDUCATION

(The Local account Audit report objections and its compliance
from the Deputy Director of Collegiate Education from 01-04-
2019 to 31-03-2023)
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Translation of the Above Audit

Audit Objections and Compliance

Part 5
1. Cash book and related documents

1) After the entry of receipts and expenses in the cash book, entries should be in
footnotes 1 and 2 and signed by the principal (with the date.). No unnecessary
lines should be left after entries.

i1) Entries should be made on each page so that the receipts and costs are
incurred on a date.

Some pages appear to have been entered on more than one date.

111) It 1s seen that the denomination is recorded in the closing balance Break up.
Spit up of balance (TF, Spl Fee, CD..) can be recorded.

1v) While recording the collection of receipts for each date, write 'DFCR
Collection' and enter the total by adding the receipt number beginning and
ending.

Ans: The anomalies related to the cash book will be dealt with by rectifying
them.
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2. Advance Register

Advances in respect of any projects should be entered in the T register and
settled within 3 months.

3. Chellan and Chellan Register

1) The challan number must be entered in the specified column of the challan
register.

i1) The total of challans for a date should be entered in the register and signed by
the principal

111) Challans should be sorted chronologically.
Answer: Bugs related to Chellan and Chellan Register will be fixed.

4. Bill's book

No references
5. Acquittance Roll

No balances appear to exist

6. Stock register of library books
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A total of 7320 books are seen in stock in the college library. The report on
stock verification will be available in March 2021. At present stock verification
is done only once in three years. Stock verification should be done every year.
There is no information about the total number of books in the verification
report conducted in March 2021. It only says that only 3 books are missing.

7. Stock Verification Stationery Articles Register

Register not available for inspection.

P.D. In the case of the purchase of examination papers every year by utilizing
the funds in the account, the purchase of the materials must be entered into the
stock register

8. Stock register of electronic items

The register is being properly maintained. It is seen that some electronic devices
are included in the furniture stock register. (eg LCD, camera, DVD player, TV,
mic rest)

T devices should be transferred to the register of electronic devices. The stock
number should be stamped on the equipment.

Ans: Electronic devices included in the stock register Furniture stock register
will be entered in the electronic register and will be maintained with a stop
number at the top.
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9. Stock register of furniture

It doesn't seem to provide stock numbers for devices.
10 . Audit book register

T Register in Form Article 63 - KFC Vol -1 should be maintained and
submitted for verification in the next audit.

Answer: The audit Objection Register will be maintained in Form Article 63 -
KFC Vol -1 and submitted for verification in the next audit.

11. Stock register

Receipt Book:- Currently there is 1 receipt book balance that is not used.
T Register is to be maintained in stock register format.

The letter received from D.D. is entered in the register

the receipt book should be signed and dated by the receiving clerk.

The receipt book number received from D.D. should be recorded, and signed by
the principal.

Answer: It can be accepted as mentioned this above

12. Stock register of tender form

The t register is not maintained as the tender form is not procured and
maintained.
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13. Tender /Quotation Register
The register is not maintained.

Register should be kept by the etiquette of KFC form 15 (Chapter VI, Article
133),

Tenders and quotations during the audit period should be recorded, and
submitted.

14. F.B.S Register

T Scheme does not maintain a T Register as there are no employees.

15. Increment register

As per KCF 9 A the register is maintained by making accurate records.

16. Pension register

Maintain the T register containing the details of the employees retiring in 5
years in the prescribed format during the audit, and submit it for verification
along with the reply.

17. Service Book Register
T register should be maintained in the prescribed format during an audit.

Ans: The Service Book Register will be maintained in the prescribed format.
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18. Casual Leave Register

On inspection, it was found that the entries were made in the correct format and
signed by the principal.

19. Establishment Register
Teachers/ Non-Teachers:-

Enter Perform page count certification,

post creation order/staff pattern order.
20. Personnel Register

The register shall be maintained as prescribed in M.O.P.
Only 3 entries per page.

Record the mail received from the distribution register, in the T register and add
Disposal as soon as the process is completed. register should be checked by the
Superintendent in 1 month and the Principal in 3 months.

Ans: Care should be taken to maintain the personnel register as mentioned in
the MOP and check by the Principal and Superintendent

Metric No: 6.1.3



21. valuable register
The register is maintained.

Cheques/DDs drawn in the name of the principal should be entered in the cash
book and T register.

The serial number should be rounded as soon as the valve is ready.

Article 333 (2) (V) - Register to be maintained by making entries in the
prescribed format.

Ans: The valuable register will be maintained by the prescribed format,
recorded with Article 333 (2) (v)

22. Distribution Register
To be maintained as per MOP.
Do postal delivery by adding section name.

HA/Superintendent - Sees receiving mail. Clerks must receive postal with the
date and Sign.

Ans: The distribution register will be maintained as per MOP
23 Attendance Register

General Instruction

1. Those participating in trainings etc. may enter OD in the attendance book
only when OD is sanctioned on T days from the office of the Deputy
Director/Director.

2. The vacancy should be recorded against the T post till the replacement
employee joins the post instead of when the existing employee retires.

3. The principal should check the attendance twice and sign it.
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