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6.1.3: The institution maintains transparency in its 

financial, academic, administrative and other functions 

AUDITS-FINANCIAL, ACADEMIC, 

ADMINISTRATIVE  
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RUSA AUDIT 

(Audited by Accounts General) 
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DEPUTY DIRECTOR OF COLLEGIATE EDUCATION 

(The Local account Audit report objections and its compliance 

from the Deputy Director of Collegiate Education from 01-04-

2019 to 31-03-2023) 
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Translation of the Above Audit 

Audit Objections and Compliance 

 

Part 5  

 

1. Cash book and related documents  

 

i) After the entry of receipts and expenses in the cash book, entries should be in 

footnotes 1 and 2 and signed by the principal (with the date.).  No unnecessary 

lines should be left after entries. 

 

ii) Entries should be made on each page so that the receipts and costs are 

incurred on a date. 

 Some pages appear to have been entered on more than one date. 

 

iii) It is seen that the denomination is recorded in the closing balance Break up. 

Spit up of balance (TF, Spl Fee, CD..) can be recorded. 

 

iv) While recording the collection of receipts for each date, write 'DFCR 

Collection' and enter the total by adding the receipt number beginning and 

ending. 

 

Ans:  The anomalies related to the cash book will be dealt with by rectifying 

them. 
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2. Advance Register  

 

Advances in respect of any projects should be entered in the T register and 

settled within 3 months. 

 

3. Chellan and Chellan Register  

i) The challan number must be entered in the specified column of the challan 

register. 

 

ii) The total of challans for a date should be entered in the register and signed by 

the principal 

 

iii) Challans should be sorted chronologically. 

 

Answer: Bugs related to Chellan and Chellan Register will be fixed. 

 

4. Bill's book 

No references 

 

5. Acquittance Roll 

 

No balances appear to exist 

6. Stock register of library books 
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A total of 7320 books are seen in stock in the college library. The report on 

stock verification will be available in March 2021. At present stock verification 

is done only once in three years. Stock verification should be done every year. 

There is no information about the total number of books in the verification 

report conducted in March 2021. It only says that only 3 books are missing. 

 

7. Stock Verification Stationery Articles Register 

 

Register not available for inspection. 

 P.D. In the case of the purchase of examination papers every year by utilizing 

the funds in the account, the purchase of the materials must be entered into the 

stock register  

 

8. Stock register of electronic items 

 

The register is being properly maintained. It is seen that some electronic devices 

are included in the furniture stock register. (eg LCD, camera, DVD player, TV, 

mic rest) 

T devices should be transferred to the register of electronic devices. The stock 

number should be stamped on the equipment. 

 

Ans: Electronic devices included in the stock register Furniture stock register 

will be entered in the electronic register and will be maintained with a stop 

number at the top. 
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9. Stock register of furniture 

It doesn't seem to provide stock numbers for devices. 

 

10 . Audit book register  

 

T Register in Form Article 63 - KFC Vol -1  should be maintained and 

submitted for verification in the next audit. 

Answer: The audit Objection Register will be maintained in Form Article 63 - 

KFC Vol -1 and submitted for verification in the next audit. 

 

11. Stock register  

 

Receipt Book:- Currently there is 1 receipt book balance that is not used.  

T Register is to be maintained in stock register format. 

  The letter received from D.D. is entered in the register  

 the receipt book should be signed and dated by the receiving clerk. 

The receipt book number received from D.D. should be recorded, and signed by 

the principal. 

 

Answer: It can be accepted as mentioned this above  

12. Stock register of tender form 

 

The t register is not maintained as the tender form is not procured and 

maintained. 
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13. Tender /Quotation Register 

The register is not maintained.  

Register should be kept by the etiquette of KFC form 15 (Chapter VI, Article 

133), 

Tenders and quotations during the audit period should be recorded, and 

submitted. 

 

14. F.B.S Register  

T Scheme does not maintain a T Register as there are no employees. 

 

15. Increment register  

As per KCF 9 A  the register is maintained by making accurate records. 

 

16. Pension register 

Maintain the T register containing the details of the employees retiring in 5 

years in the prescribed format during the audit, and submit it for verification 

along with the reply. 

 

17. Service Book Register 

 

T register should be maintained in the prescribed format during an audit. 

 

Ans:  The Service Book Register will be maintained in the prescribed format. 
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18. Casual Leave Register 

 

On inspection, it was found that the entries were made in the correct format and 

signed by the principal. 

 

19. Establishment Register 

 

Teachers/ Non-Teachers:- 

 

Enter Perform page count certification, 

 post creation order/staff pattern order. 

 

20. Personnel Register 

 

The register shall be maintained as prescribed in M.O.P. 

Only 3 entries per page.  

Record the mail received from the distribution register, in the T register and add 

Disposal as soon as the process is completed. register should be checked by the 

Superintendent in 1 month and the Principal in 3 months. 

Ans: Care should be taken to maintain the personnel register as mentioned in 

the MOP and check by the Principal and Superintendent 
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21. valuable register 

The register is maintained.  

Cheques/DDs drawn in the name of the principal should be entered in the cash 

book and T register.  

The serial number should be rounded as soon as the valve is ready.  

Article 333 (2) (V) - Register to be maintained by making entries in the 

prescribed format. 

Ans: The valuable register will be maintained by the prescribed format, 

recorded with Article 333 (2) (v) 

22. Distribution Register 

To be maintained as per MOP.  

Do postal delivery by adding section name.  

HA/Superintendent - Sees receiving mail. Clerks must receive postal with the 

date and Sign. 

Ans: The distribution register will be maintained as per MOP 

23 Attendance Register 

General Instruction 

1. Those participating in trainings etc. may enter OD in the attendance book 

only when OD is sanctioned on T days from the office of the Deputy 

Director/Director. 

2. The vacancy should be recorded against the T post till the replacement 

employee joins the post instead of when the existing employee retires. 

3. The principal should check the attendance twice and sign it. 

 


